
HEAD	OF	LOWER	SCHOOL		
 

THE	OPPORTUNITY	
Houston Academy in Dothan, Alabama, is a distinctly innovative school -- where traditions are enjoyed as new ideas are born.  
Dothan lies just sixteen miles from the Georgia line, ninety miles from the sugar sand beaches of the Florida Panhandle.  It's in 
the center of the Wiregrass Region, named for the tough groundcover that swathes much of the rural landscape.  Many of the 
region's 150,000 residents have come from around the country and the world, bringing with them broad cultural influences and 
new attractions.  Houston Academy reflects the city's character.  It's closely connected to local communities yet committed to a 
global focus.  School families include HA alumni and area newcomers offering religious, ethnic, and socio-economic diversity.  
An HA education opens students' eyes to new worlds of opportunities and prepares them well for success at top colleges and 
universities, including many throughout their home state of Alabama.   

Houston Academy's strengths are clear to its constituents.  The academic program is unmatched in the region.  What makes HA 
most special, however, is the sense of community shared by students and families, past and present.  The next Head of Lower 

School will build on these strengths by promoting effective communication, supporting and mentoring faculty, leading ongoing 
instructional improvement, guiding students individually and collectively, and serving as a role model for the entire Upper 
School community.  The Head of Lower School will join a talented leadership team -- the Headmaster and fellow division heads -
- and will enjoy working with a dedicated and highly skilled faculty, supportive and engaged parents, and respectful and curious 
students.  Houston Academy invites candidates from a broad range of experiences and backgrounds to apply for this exciting 
opportunity at an outstanding school. 

 

	
THE	POSITION	

The next Head of Lower School will exude enthusiastic commitment to the mission, history, and community of Houston 
Academy and Dothan, Alabama, and will offer new perspectives and vision for HA’s exciting future.  Candidates must hold 
advanced degrees and be proven instructional leaders with a zeal for lifelong learning, a 
thorough understanding of 21st -century pedagogical practices, and experience in curriculum 
development and technology integration. They should have teaching and administrative 
experience, preferably in independent schools. 

JOB	DUTIES:		 	
The Head of Lower School is a member of the school’s senior administrative team and reports 
to the Headmaster. He/she is charged with the comprehensive responsibility for all activities 
involving students and faculty in the Lower School and Preschool programs.  His/her specific 
responsibilities include the following: 

Houston Academy is an independent college preparatory institution. Our mission is to prepare all our students 
for responsible participation in a global society by providing an excellent learning environment and 
opportunities to achieve their highest academic, social, and creative potential. 



• To maintain congruency between the school’s mission statement and all activities of that division  

• To act as the educational leader of the school division, responsible for its day-to- day operation; to direct the activities of 
the members of the school instructional and, in conjunction with the business manager, the non-instructional staff in the 
performance of their duties  

• To function as the chief articulator of that division’s programs, expectations, behavioral guidelines, and other information 
necessary to ensure that all constituencies are fully informed consistent with their individual roles  

• To observe, supervise, and evaluate the faculty  
• To work with Academic Council and teachers in the development and implementation of curriculum;  
• To supervise the teaching process, and to review and evaluate the academic programs  
• To lead the Academic Council in the articulation of the school mission, school goals, department goals, course objectives, 

materials, methods and means of assessment  
• To provide an orderly, controlled environment in which learning can take place, a school climate which is supportive and 

which reflects high morale  
• To be aware of the educational, physical, social, and psychological needs of the members of our school community and to 

develop plans for meeting these needs  
• To oversee faculty committees  
• To ensure compliance with legal requirements of government regulations and agencies; to maintain the educational 

standards established by the State Alabama and by those agencies that examine and accredit the school  
• To make recommendations to the Headmaster regarding the hiring and retention, and the assignment of faculty; 
• To establish programs for the orientation of new teachers, for in-service training of all teachers, and for the evaluation of 

classroom teachers, to ensure that teachers are familiar with and adhere to school policies in all areas of the school 
operation  

• To strive for unity, harmony, and cooperation through tact, helpfulness, respect, and a recognition of individual differences 
and the special abilities and strengths of each teacher  

• To conduct regular meetings with faculty which will deal both with routine school matters and with the stimulating 
exchange of ideas on issues of educational/philosophical interest and concern  

• To oversee the coordination of the co-curricular and extra-curricular activity programs of the school; to assist in the 
planning and the presentation of school assemblies and programs; to assist in maintaining a comprehensive calendar of 
school events; to keep the entire school community informed of various school programs and activities  

• To ensure academic guidance of students; to maintain complete academic records on all students; to oversee the grading 
and the reporting of standards and methods used by teachers in measuring student achievement  

• To be responsible for establishing guidelines for proper student conduct and dress; to maintain student discipline 
consonant with school policies; to monitor students’ adherence to established school rules; to maintain accurate records of 
student attendance and citizenship  

• To be a visible presence in all areas of the school; to work toward a resolution of all problems - both routine and unique - as 
they arise; to keep the Headmaster informed of the general programs, activities, and problems of the school  

• To prepare a master school class schedule and to assign teachers and students to classes and other obligations  
• To serve as a consultant to teachers in matters of classroom management, teaching methods, and general school 

procedures  
• To develop and supervise the enrollment and retention of Lower School students  
• To perform other duties as assigned by the Headmaster  
• To support the school and its leadership  

THE	SCHOOL		
Houston Academy serves three-year-olds through grade twelve.  It was founded in 1970 to fill the community’s need for 
a college preparatory school.  The nineteen-acre campus is located in a residential area near downtown Dothan, which is 
in Houston County, for which the school was named. 



  
 
The campus has been renovated many times in the last twenty years.  Currently, Houston Academy is in a capital 
campaign that has raised $12.7 million, to date. The school has already begun construction. When completed, the 
project will touch every part of the campus. The Lower School has already been fully renovated, and it includes a STEAM 
Lab, a new art studio, a lower school commons, and a Learning Services Center. The lower school classrooms all feature 
Promethean boards, flexible seating, and a classroom set of iPads. The gymnasium has been completely renovated, and 
construction has begun on a new Assembly Hall (which will seat 400 people) as well as a student commons area and 
classroom space, including a lower school music room. Upon completion of that building, existing spaces will be 
transformed into classroom and collaboration spaces.  

 
In 2013, the Student Activities Center was completed, which houses a weight room 
and training facilities for all student athletes.  The school also maintains two 
playgrounds, one with a gazebo and the other (newly renovated in 2005) with 
covered areas, a practice football field, and a practice baseball field.  The present 
facilities will accommodate a maximum enrollment of 750 students.  
 
The school’s finances are also extremely healthy. The school carries no debt and 
boasts record enrollment each of the last four years.  

 
Houston Academy offers a challenging college preparatory curriculum and maintains high academic standards.  A variety 
of enrichment classes in Preschool and Lower School foster students’ social and creative potential while helping them 
gain a global perspective.  Small classes allow for a low teacher-pupil ratio.  The school is accredited by the SAIS and 
AdvancEd (SACS) and holds memberships in NAIS, the National Association of Secondary School Principals, College 
Board, National Honor Society, NACAC, SACAC, the Alabama Association of Independent Schools, and the Alabama High 
School Athletic Association. 

THE	COMMUNITY	
The Dothan community offers a mild winter climate, affordable housing, low property taxes, and a wide variety of 
products and services that include health care, education, shopping, and cultural entertainment.  Located a short drive 
from Florida and Georgia, the area embraces the best that life has to offer, providing modern conveniences and 
amenities of much larger cities while retaining the charm and friendliness of the deep South.  
  
Dothan has a diverse economy. Agriculture is its largest industry, yet retail sales and restaurants have experienced rapid 
growth in recent years. Peanut production remains a mainstay of the agricultural sector, with cotton regaining 
importance.  Two of the three largest employers in Dothan are Southeast Health and Flowers Hospital.  Southeast Health 
is also home to the Alabama College of Osteopathic Medicine, which graduated its first class in 2017 and will have a 
large impact on the local economy for years to come. 
 
 
In 2007–10, the city was recognized as part of the "Playful City USA" 
initiative by KaBOOM!, a non-profit that honors cities that provide children 
great places to play.  Landmark Park is a 135-acre park built to preserve the 
natural and cultural heritage of southeast Alabama's Wiregrass Region and 
serves as Alabama's official museum of agriculture.   Near Houston Academy 
is Westgate Park, a multi-use recreation center that includes a water park, 
an indoor heated pool, racquetball and volleyball courts, walking and 
jogging trails, a football, baseball, and soccer fields, and a tennis center.  
Near the center of the Westgate Park is the Miracle Field Complex, where 
children and adults with mental and physical challenges can play baseball as 
team members in an organized league. The city also boast Dothan’s "Forever Wild Trails at Beaver Creek" as a part of 



Alabama’s Forever Wild Land Trust. Forever Wild contains 400 natural acres located inside the city limits with 10 plus 
miles of naturally wooded trails.  
  
The people of Dothan enjoy one of the lowest costs of living in the country, thanks largely to city revenue from the sales 
tax.  Hundreds of thousands of visitors every year pass through Dothan on their way to Florida's beaches. This tourism is 
a staple of the local economy.  Of course, the residents of Dothan also take advantage of the city's proximity to Lake 
Eufaula to the north and the white sand beaches of the Florida panhandle 90 miles to the south. 

 

TO	APPLY	
Candidates for Head of Lower School should submit a current resume, a cover letter explaining their interest in and 
qualifications for this leadership position, and a personal educational statement to Dr. Scott Phillipps at 
phillippss@houstonacademy.com.  

Questions may be directed to Dr. Scott Phillipps at 334-794-4106. 

 The new Head of Lower School will begin work in July of 2022. 

 

 

 


