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MISSION	STATEMENT	
 

Houston Academy is an independent college preparatory institution.  Our mission is to prepare 
all our students for responsible participation in a global society by providing an excellent 
learning environment and opportunities to achieve their highest academic, social, and creative 
potential. 

 

PHILOSOPHY	
Houston Academy is a college preparatory school.  As such, the curriculum is implemented with 
the goal of developing our students into outstanding fine scholars. The teachers who implement 
the course of study maintain high academic standards to insure the development of skills and the 
mastery of ideas requisite for matriculation at higher levels of learning.  Driven by the ideals of 
the mission statement, Houston Academy seeks to prepare its students to participate in the world 
around them.  We endeavor to develop students who enjoy thinking, analyzing, and expressing.  
We intend for them to make a significant difference in their community.  The Academy strives to 
help individual students to develop their personal, intellectual, physical, artistic, and social selves 
to their utmost capability. 

Admission to Houston Academy is without regard to race, color, sex, religion, national origin, 
age, sexual orientation, handicap or disability.  

 

  



HA Upper School Handbook 

 
 

6 

2016-2017	YEARLY	SCHOOL	CALENDAR	OF	IMPORTANT	DATES	
Faculty/Staff Professional Development Days* August 10 & 11 
Teacher Work Day* August 12 
First Day of School (1/2 day) August 15 
Labor Day (no school) September 5 
Teacher Collaboration Day/Early Dismissal @ 11:55, Grades 1-12 September 21 
Fall Break October 7-10 
Veterans Day (no school) November 11 
Teacher Collaboration Day/Early Dismissal @11:55, Grades 1-12 November 16 
Thanksgiving Holidays November 21-25 
Holiday Break December 19-January 2 
School Resumes January 3 
Martin Luther King, Jr. Day (no school) January 16 
Teacher Collaboration Day/Early Dismissal @ 11:55 Grades 1-12 February 1 
Faculty/Staff Professional Development Day (no school for students) February 16 
Winter Break February 17-20 
Spring Break March 27-31 
Teacher Collaboration Day/Early Dismissal @ 11:55, Grades 1-12 April 26 
US Graduation  May 26 
Last Day May 26 
 

IMPORTANT	HOUSTON	ACADEMY	LINKS	
 

Houston Academy website:  http://www.houstonacademy.com 

Subs & More:  www.subsandmore.net  

PowerSchool:  https://houstonacademy.powerschool.com/public/home.html 

Uniforms:  http://www.landsend.com 
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ACADEMIC	PROGRAM	

GRADING	SYSTEM	
Report cards are sent home once a year.  All other end of term grades are available for students 
and parents to review on Houston Academy PowerSchool.  Houston Academy reports letter 
grades that are based on a numerical average. Semester grades in grades 9-12 are comprised of 
the two previous quarters (40%, each) and the semester examination (20%). 

Letter	
Grade	

Numerical	
Equivalent	

Grade	Point	
Average	

A+	 100-98 4.3 
A	 97-93 4.0 
A-	 92-90 3.7 
B+	 98-87 3.3 
B	 86-83 3.0 
B-	 82-80 2.7 
C+	 79-77 2.3 
C	 76-73 2.0 
C-	 72-70 1.7 
D	 69-65 1.0 
F	 Below 65 0.0 
  

CREDITS	
Course credits and grades are assigned on a semester basis.  Credit toward graduation is given to 
8th graders for successful completion of Algebra I.   

If a student earns a grade below 65 in a class at Houston Academy, the failure is recorded on the 
student transcript, and a value of 0 is averaged into the student grade point average. If the course 
is repeated or if credit recovery is earned, the class is recorded again, and the value of the grade 
earned is also recorded and used to figure GPA.  In essence, the average of the two classes is 
used to determine GPA.  Only one credit can be earned for each core curriculum class. 
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GRADUATION	REQUIREMENTS	
DEPARTMENT/DISCIPLINE	 NUMBER	

OF	
UNITS	

SPECIFIC	COURSE	REQUIREMENTS	

English	 4	 	
Social	Science	&	History	 31	 World	History,	Gov/Econ,	US	History	
Science	 4	 Biology,	Chemistry	
Mathematics	 42	 Algebra	I,	Geometry,	Algebra	II	
Physical	Education	 1	 	
World	&	Classical	Languages	 33	 	
Electives	 5	 	

TOTAL	 24  
 

In order to graduate from Houston Academy, students must also complete 40 hours of 
community service during grades 9-12. Students may begin earning community service hours 
that will count towards graduation in the summer before beginning the freshman year.  

Students who earn 60 or more hours of community service will be entitled to wear an 
Community Service Honor Cord at graduation.  

All students must be enrolled in six classes, each semester. Each student must pass 6 classes each 
year to advance to the next grade level.  Only one unit can be made up in an accredited summer 
school prior to the next academic year.  A student may earn a summer credit only one time.  The 
Head of the Upper School must approve any deviations from these guidelines. 

If a student’s cumulative grade point average (GPA) falls below a 2.0, they will be placed on 
Academic Probation.  Academic Probation means that the student is monitored and must be 
making adequate progress in passing classes necessary for graduation.  This requires a meeting 
with the Head of Upper School, the counselor, the student, and the parent.  If requirements are 
not met, this may result in a separation from the school. 

CREDIT	RECOVERY	
Some opportunities for credit recovery are offered through Houston Academy in the summer.  
Some of these courses are “blended” (online and in person), offered through Houston Academy 
and Pearson, Inc.  When a student receives credit recovery, the failing grade is recorded on the 
student transcript as an F, and a numerical value of 0 is used for purposes of GPA calculation. 
The grade earned in credit recovery is also recorded on the student transcript, and the student 
will receive the numerical equivalent for that grade.  Only one credit per department/discipline 
may earned through credit recover. The Head of Upper School and the Headmaster must approve 
any deviation from this policy.  
                                                
1 Four units are required for athletic eligibility under Alabama High School Athletic Association 
Rules. World History I, taken in the 8th grade, may count for that fourth unit.  
2 Five total units are required if an Algebra I credit is earned in the 8th grade,  
3 A student must take three units of the same language. Four units of the same language is 
suggested for students seeking admissions to selective colleges.  
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COUNSELOR	CONFERENCES	
Counselors are available to meet with any students who have social or academic questions or 
concerns.  Counseling conferences will also be scheduled for students throughout the year.  
Attendance at these conferences is required unless the student has a school conflict.  In case of a 
conflict, the student is expected to see the appropriate Counselor before the appointed time to 
reschedule.    

After the quarter grades are finalized, counselors will meet any students who are having 
academic difficulty.  Plans for improving study habits will be discussed, and parents will be 
notified if tutoring is deemed necessary.   

HONORS	OR	ADVANCED	PLACEMENT	(AP)	CLASSES	
Given the academic rigor, the need for academic sophistication, and the desire for students to 
pursue academic excellence regardless of grade adjustments, the following are offered as 
guidelines for enrollment in Advanced Placement (AP) courses. The intent is to encourage 
students to take an appropriate course load and to help students and families resist academic 
pressure to take an AP courses when it is not wise to do so. Students considering enrolling in an 
AP course should do so with careful thought since the curriculum requires more time and 
commitment than a non-AP course. Performances, athletics, clubs, hobbies, work, and religious 
or family obligations should be weighed carefully in the decision to take any AP course. 

1. A student who select Honors or AP classes must have a 2nd semester average of B+ or 
above in the preceding Honors or AP class, must receive the recommendation of the 
teacher of that class, and should have a sincere interest in the subject matter.  A student 
who moves from CP to Honors class must have an A average in the previous class and 
have the teacher’s recommendations.  The teacher or Department Chair and the Head of 
the Upper School must approve any deviations from this.   

2. AP classes taken at HA receive a 1.0 additional quality point when calculating GPA.  
Honors classes receive a quality point of 0.5.  

3. A student electing to enroll in an AP course is expected to maintain a high level of 
achievement, to complete the course, and to take the AP test in the spring. Students who 
elect to take AP classes are required to take the AP test given in May.  A fee is charged 
for the test.   

4. A student may only withdraw from an AP course during the first two weeks of the year 
(or the first two weeks of the semester, the case of a one-semester AP course). Other than 
those times, the withdrawal must be supported by and be at the recommendation of the 
Department Chair and Head of Upper School. 

5. Should a senior withdraw from an AP course at any time during the college application 
process, all colleges to which the student has made application are notified. 

All AP classes will have a summer packet that will be due at the beginning of the next school 
year. 

 

HONOR	ROLLS	
At the end of each semester, a Headmaster’s List and an Honor Roll will be announced and 
published.  To be eligible for the Headmaster’s List, a student must have a 4.0, grade point 
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average for the previous semester.  For Honor Roll, a student must have a 3.52 grade point 
average for the previous semester.   PE, chorus, journalism, band, driver education, drama, study 
hall, and digital media do not count in the cumulative grade point average. Valedictorian and 
Salutatorian Policy 

To be eligible for Valedictorian and Salutatorian, a student must have attended Houston 
Academy for his/her sophomore, junior, and senior years.  Only courses taken at Houston 
Academy count toward determining the valedictorian and salutatorian. The selection of the 
students who will receive these awards will be made at the end of the first semester of the senior 
year. During the last semester, the selected Valedictorian and Salutatorian will be monitored 
closely for any changes in grades, study habits, behavior, responsibilities, etc.  If any negative 
changes are noted, the positions of Valedictorian or Salutatorian can change at the end of the 
second semester. 

HONOR	GRADUATES	
There are three levels of honor graduates at Houston Academy. To earn the recognition of 
graduating cum laude, a student must have earned a cumulative GPA of 3.52. To graduate magna 
cum laude, a student must have earned a cumulative GPA of 3.75. To graduate summa cum 
laude, a student must have earned a cumulative GPA of 4.0. A student must attend Houston 
Academy two years in order eligible to graduate with honors, and only courses taken at Houston 
Academy count towards determining honor graduate status.  

EXAMINATIONS	
All students in grades 9-11 must take semester examinations in each academic subject.  Seniors 
must take first semester exams, but they may be exempted from final exams in the spring at the 
discretion of their teachers provided they meet disciplinary requirements for referrals and tardies.  
Two hours are scheduled for each semester exam.  Students take only two exams per day.  For 
grades 9-12, exams count 20% of a student’s semester average in each course. No tests may be 
scheduled the two days prior to exams. 

Exemptions	
Students will be allowed to exempt one final exam each semester with the following stipulations: 

1. A student must have a 90 or above average every quarter. 
2. A student cannot have more than one referral in a semester for a minor discipline 

problem.  No exemptions will be allowed for anyone with a major discipline referral. 
3. Students are allowed 2 tardies each semester.  No exemptions will be allowed for 

anyone who goes over the allotted 2 tardies. 
4. Students will not be allowed to exempt the same class both semesters. 
5. No exemptions will be allowed in a semester class. 
6. Seniors are required to take all first semester exams. 
7. A student with an unexcused absence will not be allowed to exempt.  
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STANDARDIZED	TESTING	
Freshmen and sophomores take the ACT Aspire.  Sophomores and juniors are given the 
Preliminary Scholastic Aptitude Test, (PSAT). The 11th grade PSAT determines qualification for 
the National Merit Scholarship program; therefore, the PSAT is mandatory. Fees are charged for 
in-school testing.  Students are required to take both the ACT and SAT in the junior or senior 
years.  The dates for these tests are posted on the school calendar and website.   

HOMEWORK	
Homework is a significant and meaningful part of the curriculum at Houston Academy.  It serves 
to instill in students the formation and development of good study habits and to reinforce the 
learned skills and concepts in all subject areas.  Homework will be assigned regularly in all 
academic classes.  

MAKE	UP	WORK	
Work missed due to an excused absence, including school connected activities, can be made up, 
but it is the student’s responsibility to contact the teacher about make up work.  Completion of 
work missed due to illness should take approximately the same time as the time missed from 
class (i.e., one day missed, one day to make up work).  If work missed for a pre-arranged 
absence, school related event, or sports function is not completed before the absence or event, 
grades may be affected.  Please follow the pre-arranged absence policy listed in this handbook.   

PARENT	CONFERENCES	
Parents are encouraged to schedule teacher conferences when they have questions.  
Appointments can be made by emailing the teacher or by calling the main office.  Conferences 
should be by appointment.  Lists of teacher and administration emails are provided on the school 
website – www.houstonacademy.com.  

DROP	AND	ADD	
The counselor and the course teacher must approve any changes in a student’s schedule. The 
Head of Upper School will give the final approval.  Students may be removed from an Honors or 
Advanced Placement class due to failure to complete summer assignments, excessive absences, 
low grades, disruptive behavior, or any other reason deemed appropriate by the Counselor, 
Teacher, and/or Head of Upper School. 
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DAILY	SCHEDULE	
The Upper School functions on a six day rotating cycle of seven periods.  The first six classes 
meet in a different time slot each day.  The seventh period does not rotate.  HA’s rotating 
schedule is consistent with brain research which suggests that students benefit from having 
different classes meet at different times of the day.    

Period Time I II III IV V VI 
1st 8:00-8:50 A B C D E F 
2nd 8:55-9:45 B C D E F A 

Advisory 9:45 – 10:00       
Break 10:00-10:10       

3rd 10:15-11:05 C D E F A B 
4th 11:10-12:00 D E F A B C 

1st Lunch 
/5th 

12:00-12:35/ 
12:35-1:25 

E F A B C D 

5th/2nd 
Lunch 

12:05-12:55/ 
12:55-1:30 

E F A B C D 

6th 1:30-2:20 F A B C D E 
7th 2:25-3:15 G G G G G G 

Tutorial 3:15-3:45       
 

TUTORIALS	
Upper School Teachers are available for tutorial before and after school daily.  It is the 
responsibility of the student to make an appointment for tutorial.  Teachers may require students 
to attend tutorial.  In addition, students earning a 75 or below in any class are required to attend 
tutorials at least one day per week.  Required tutorial preempt extracurricular activities.  Failure 
to meet this obligation will result in disciplinary action.  Tardiness or absence from a tutorial 
shall be treated as tardiness or absence from a class, which may result in detention or other 
disciplinary action. 

SHORT	TERM	
At the end of the third grading period, students in grades 7-12 participate in a Short Term.  
During this time all normal class activities cease.  Students register for a variety of service 
opportunities that are provided by the faculty and members of the community.  Additionally, 
students may choose to go on teacher sponsored educational trips.  In particular, the college 
counselor offers an annual college tour to students in grades 10 in which students visit various 
colleges and universities.  Furthermore, seniors are required to participate in internships with 
business people or professionals in the community.  The following grades are given for Short 
Term courses: 

E - Excellent 
S -  Satisfactory 
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F - Fail 
 

Short Term is considered a vital part of the school curriculum, and grades are recorded on the 
student’s permanent record.  A student’s Short Term grade will automatically be reduced by 25 
points for each unexcused absence during the Short Term week.  Students with an excused 
absence during Short Term are responsible for all makeup work.  Makeup work for Short Term 
follows the same policy as that for academic work.  

COMMUNITY	SERVICE	
Community service is an integral part of the Houston Academy experience.  The program 
encourages students in grades 9-12 to develop a passion for helping others.  Various 
opportunities are available for students to accumulate community service hours including time 
during Short Term.  A total of 40 hours of service must be earned by the end of senior year, 20 of 
which may be earned by providing service to the school.  It is recommended that all students in 
grades 9-12 earn at least 10 hours of community service per year. Community Service Record 
Forms are available in the counselor’s office and on the school website. Service hours completed 
should be recorded on the form and turned in to the Counseling Office.  Students failing to meet 
the community service requirements will not be granted a diploma.  

STUDENT	CLUBS	AND	ACTIVITIES	
Houston Academy sponsors a variety of clubs and activities.  Students are encouraged to 
participate in school activities as an important aspect of a total education.  Some clubs will have 
dues.  All clubs are asked to do a project for the school and for the community.   

Archery	
This club competes in archery competitions throughout the area and state.  

Art	Club	
This club is for students who are taking art and would like the opportunity to work with others 
who share an interest in art. 

The	Blue	Zone	
The Blue Zone Pep Club works as a support group to promote school spirit.  The Blue Zone 
sponsors tailgates at various athletic events and helps raise awareness of Houston Academy 
student activities. The Blue Zone maintains a Facebook page at: 
https://www.facebook.com/habluezone/ 

Computer	Club	
This club is for students with an interest in working with computers. Computer Club members 
also participate in school service projects.  

FCA	
Fellowship of Christian Athletes promotes Christian values through participation in outside 
activities. Students need not be a member of an athletic team to be a member of FCA.  
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First	Priority	
Students meet weekly to promote Christian support of fellow students.   

French,	German,	Latin,	and	Spanish	Clubs	
These clubs promote the language and culture of each world and classical language offered at 
Houston Academy. The language clubs sponsor a Language Week celebration and organize 
cultural experiences relative to their language’s culture.  

H.A.R.T.	
The Houston Academy Rescue Team in grades 9-12 assists the Wiregrass Humane Society in 
helping area homeless pets.   

Interact	Club	
Interact is a Rotary International-sponsored service club for young people. Interact gives Upper 
School students an opportunity to participate in meaningful service projects. Along the way, 
Interactors develop their leadership skills and initiative. Interact Club carries out two service 
projects a year: one that helps their school or community and one that promotes international 
understanding. 

Model	United	Nations	
Model United Nations, also known as Model UN or MUN, is an educational simulation and/or 
academic competition in which students learn about diplomacy, international relations, and the 
United Nations. MUN involves and teaches research, public speaking, debating, and writing 
skills, in addition to critical thinking, teamwork, and leadership abilities. 

National	Honor	Society	and	National	Junior	Honor	Society	
In February the National Honor Society recognizes students with a 3.52 grade point in core 
classes who have displayed outstanding, character, scholarship, leadership, and citizenship. 

Character: Any Honor Society member who receives a major discipline infraction will be 
considered for dismissal from the organization, pending a hearing with the NHS Faculty 
Council (as designated in the NHS National Charter). 

Scholarship:  The Senior Honor Society inducts students in grades 10-12; the Junior 
Honor Society recognizes students in grades 7-9.  Students must attend Houston 
Academy for one year before they become eligible for induction.  Students must maintain 
the 3.52 induction grade point throughout their membership.  Failure to do so will result 
in a one-semester probation period in which the student must raise his grade point to the 
required 3.52.  If the student’s grade point does not meet the 3.52 standard after the 
probationary period, the student will be given an opportunity to resign or to be considered 
for dismissal, pending a hearing with the NHS Faculty Council.   

Leadership and Citizenship:  All Senior Honor Society students are required to participate 
in 5 volunteer hours per semester.  Two of those hours must be fulfilled within the 
National Honor Society.  All Junior Honor Society students are required to participate in 
2 volunteer hours per semester.  One of the hours must be fulfilled within the National 
Honor Society. 
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In order to maintain the qualities established by the Honor Societies, a faculty council will 
review the selection of the inductees. 

Robotics	
The Robotics club takes students of all interests and they work together in building a robot for 
competition.  This involves taking a real-life problem designed by engineers within the 
community and challenges the students to solve the problem using a variety of methods. 

Scholars’	Bowl	
Sr. Scholars’ Bowl, open to students in grades 9-12, and Jr. Scholars’ Bowl, open to students in 
grades 7-8, study and practice together to prepare for participation in academic competitions. 

Student	Government	Association	
The Student Government Association is the students’ representative body.  It presides over the 
general homeroom period, promotes school spirit, sponsors the homecoming activities, assigns 
lockers and parking spaces, and organizes activities throughout the year.  In the spring, the 
student body elects a president, vice-president, secretary, and treasurer to serve as officers for the 
upcoming year.  Any interested students who complete the required application may serve on the 
Student Council.	

ATHLETICS	
AHSAA	Student	Requirements	
All students must have the following information properly signed and on file in the Athletic 
office before they may practice.  

1. Birth Certificate 
2. Concussion Consent Form 
3. Student Release Form 
4. Physical 
5. Star Sportsmanship 

All forms may be found on the AHSAA website or Houston Academy’s website. 

 

Directions	for	Sportsmanship	Requirement 

Go to www.ahsaa.com 

• Look down the page and find section SPORTSMANSHIP 
• Click on Star Sportsmanship- This will take you to the sign in page 
• Click on “Student Sign In” Houston Academy Code:  star02072; Click OK 
• Next window pops up confirming Houston Academy; Click OK 
• Next box will ask you to select your grade.  High school students choose appropriate 

grade (10-12), Middle school students (7-9) scroll down to the last one listed “Advanced 
Middle School” and choose it. 
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• Middle School Students:  Do NOT click your actual grade- Choose Advanced Middle 
School at the bottom 

• The next box will ask you to register if your name is not already listed; Choose 
“Register” then put your first and last name in. 

• Click OK; the Star Program immediately pops up; Choose START 

Make sure you print the completion certificate at the end and give a copy to your coach or the 
Athletic Director. 

For additional rules regarding eligibility and participation, please contact the Mike Sickafoose, 
Athletic Director at 334-794-4106 or visit the AHSAA website at www.ahsaa.com 

Academic	Rule	
Students entering the 10th, 11th, and 12th grades must have passed during the last two semesters 
in attendance and summer school, if applicable; at least six new Carnegie unites with a minimum 
composite numerical average of 70 in those six units.  Four core courses must be included in 
those unites passes and averaged.  English, mathematics, science, and social studies are core 
curriculum courses.  Students entering the 8th and 9th grades mush have passed during the las 
two semesters in attendance and summer school, if applicable, at least five new subjects with a 
minimum composite numerical average of 70 in those five subjects.  Student entering the 7th 
grade for the first time are eligible. 

Transfer	Rule	
Students transferring to Houston Academy and entering the 7th grade for the first time are 
eligible.  This is regardless of where they transfer from or where they live.  Receiving financial 
aid from the school would be the only factor that could rule them ineligible. 

Students transferring to Houston Academy and entering grades 8th thru 12th grades will be 
ineligible for one calendar year unless they have made a bona fide move to within the Dothan 
City limits.  If a student athlete has made a bona fide move to within the Dothan City limits, the 
student athlete must meet the following criteria to be eligible.  

1. Must have met the course and grade requirements of the AHSAA 
2. Must not be receiving financial aid from Houston Academy.   

A student transferring from a non-member school will be eligible at any grade level proving they 
live within the city limits of Dothan and the student meets the above requirements. 

All transfer students and bona fide moves must be pre-approved through the AHSAA. 

Announcing	Tryouts	
Students are encouraged to contact coaches or the Athletic Director for tryout information and 
dates for tryouts.  Once tryout dates are established they will be posted on Tandem Calendar.   

School	Attendance	on	Game	Day	and	Practice	Day	
Student athletes must be in school a full day to be able to participate in any athletic game or 
match.  The Athletic Director or Head of Upper School may grant permission on medical 
decisions that might determine if a student athlete may play or not play in a game or match that 
day.  Student athletes must be in school four class periods to be able to practice after school.  
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Any student athlete that is sent home during the day because of illness may not return to school 
to practice or play in a game or match. 

Game	Scheduling	during	Exams,	Short	Term,	Special	School	Dates,	and	Holiday	Breaks	
No games or practices will be scheduled the first day before exam week and during exam week.  
No games may be scheduled during Short Term or team practices without the prior approval of 
the Head of Upper School.  Coaches may schedule games over school breaks but must 
communicate with the players and parents before tryouts. 

Tutorials	
All student athletes must have an opportunity to attend a tutorial after or before school without 
consequence from the coach.  Coaches should communicate with the teacher and parent so there 
are no conflicts of interest.  The coach at all times should encourage the student athlete to attend 
the tutorial. 

Summer	Workouts	
All student athletes must be pre-enrolled at Houston Academy before they may start any summer 
workouts.  Transfer students must have officially withdrawn from their previous school and be 
officially enrolled at Houston Academy.  Transfers must meet all the AHSAA eligibility criteria 
before they may participate in any summer team competition.  
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ANTICIPATED	ATHLETIC	TEAMS	FOR	THE	2016-2017	SCHOOL	YEAR	
Houston Academy recognizes and promotes the importance of interscholastic activities.  As a 
member of the Alabama High School Athletic Association the school offers a broad spectrum of 
organized programs in the following sports:	

Fall	 Winter	 Spring	
Cheerleading (V, JV) Archery (club) Baseball (V, JV, MS) 
Boys Cross Country (V, JV, MS) Boys Bowling (V) Boys Golf (V) 
Girls Cross Country (V, JV, MS) Girls Bowling (V) Girls Golf (V) 
Football (V, JV) Cheerleading (V, JV) Boys Tennis (JV, V) 
Volleyball (V, JV, MS) Boys Basketball (V, JV, MS) Girls Tennis (JV, V) 
 Girls Basketball (V, JV, MS) Boys Soccer (V, JV, MS) 
  Girls Soccer (V, JV) 
  Softball (JV, V) 
  Boys Swimming (V) 
  Girls Swimming (V) 
  Boys Track & Field (V) 
  Girls Track & Field (V) 
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POLICIES	AND	PROCEDURES	

ATTENDANCE	
A missed school day is a missed opportunity to learn. Research shows a strong link between 
school attendance and academic achievement. Each day a student is absent deprives the 
opportunity for students to interact with both teachers and fellow students. In particular, the 
rigorous nature of Houston Academy’s college preparatory curriculum demands punctual, 
regular attendance. Additionally, regular attendance is a skill necessary for success in college 
and in life. Finally, Alabama state law requires regular school attendance and requires all 
independent and private schools to vigorously enforce compulsory school attendance laws.  

Whenever possible, trips and dental or medical appointments should be scheduled so that 
students do not miss class.  

Students will NOT be admitted to class without a handwritten note, FAX, or doctor’s office 
excuse.  Emailed excuses will NOT be accepted.  

Students and parents have 10 school days to provide evidence that an absence or tardy was 
excused. After 10 days, all absences and tardies are considered unexcused.  

Any student who has an unexcused absence will NOT be allowed to exempt a final exam.  

	
Tardiness	
Students will be on time for all classes, meetings, and assemblies and are strictly prohibited from 
cutting such activities.  For attendance purposes, if a student is more than 10 minutes late for a 
class, he or she is considered absent from that class. 

Students who are unable to be in their assigned location by 8:00 a.m. must sign in at the office 
with an excuse and obtain a pass in order to be admitted to class.  Students arriving after 8:00 
will be counted absent; therefore, they must report to the office to sign in with an excuse.   

If a student is absent for an unforeseen reason, the office must be contacted via email or 
telephone by 10:00 a.m.  Parents must send a handwritten note upon the students return to school 
following an absence.  Students without a handwritten note will NOT be admitted to class. 

The classroom teacher will record tardies to classes from A to G periods with the office.  All 
such tardies will be counted as unexcused unless the student has a note from a teacher or 
administrator.  Students who accumulate 3 tardies in a semester will be assigned detention and 
will not be able to exempt that semester exam.  A continued pattern of tardiness will result in 
further disciplinary action, which may include Saturday School, in-school suspension, out-of-
school suspension, or expulsion. 

Students who are tardy to school may, at the discretion of the classroom teacher, be required to 
make up any assignments, labs, tests, or quizzes before leaving school that day. 
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Appointments	
In order to avoid being counted tardy when having an early morning appointment, the student 
must bring in a note from a parent or guardian the previous day.  Students must sign in at the 
office upon their arrival at school, where they will receive a pass to class. 

Students who must depart campus before 3:15 p.m. for an appointment must present a note from 
a parent or guardian confirming the appointment prior to 7:55 a.m.  The student will be given a 
pass in order to be dismissed from class at the appropriate time.  No student may leave campus 
during the day without signing out in the office. 

Parents are strongly encouraged to schedule appointments after school or during periods when 
Houston Academy is not in session. 

Absences	
Absences are classified as either excused or unexcused.  Absences are considered unexcused 
until the HA secretary receives appropriate notification.  The administration reserves the right to 
make this determination.  Students may not receive academic credit for work during an officially 
unexcused absence.  Students with unexcused absences will NOT be allowed to exempt.  A 
handwritten note, FAX, or doctor’s office excuse ONLY excuses an absence. 

In order to receiver Upper School credit for a course at Houston Academy, a student must not be 
absent from a course, excused or unexcused, for more than ten (10) class periods during a 
semester or twenty (20) class periods over the course of a year.  Students who accrue 10 class 
periods in a semester or 20 class periods in a year must appear in front of the Disciplinary 
Committee to appeal for credit. Any final decision on granting credit must be approved by the 
Head of Upper School and the Headmaster.  

• Written warnings will be sent to the student and his/her parent as absences are accrued, 
regardless of whether the absence was excused. 

• The first warning letter will be sent after a student has accumulated five (5) absences in a 
semester. 

• If a student accumulates ten (10) absences in a year (as opposed to only over one 
semester), a meeting will be held with the parent(s) or guardian(s), the counselor, and the 
Head of Upper School. 

• Absences from class due to school-related activities (such as field trips, athletic events, or 
disciplinary action) will not be counted as absences as long as the student is attending the 
event. 

Again, students and parents should understand that excessive absences have a negative effect on 
academic performance.  The twenty (20) maximum absences should not be regarded as allotted 
“cuts.” 

Students are expected to furnish valid reasons for missing class.  Valid reasons for missing class 
include the following: 

1. Personal illness 
2. Court appearances 
3. Family illness, medical emergency, or death in the family 
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4. Scheduled healthcare appointments for which the office was previously notified, per 
the protocol listed under pre-arranged absences. 

5. College visits, if pre-arranged; student must provide documentation 
6. Religious holidays 
7. School-sponsored extracurricular activities 
8. Family trips up to two days per academic year with parents or guardians.  These 

MUST be Pre-arranged.  
9. Pre-arranged absences approved by the Head of Upper School, according to the 

guidelines. 

Unless excused for extraordinary circumstances by the Head of Upper School, students who are 
absent for the reasons outlined below will not be given an excused absence and may not receive 
credit for work missed.  Unexcused absences are the following: 

1. Non-school instruction 
2. Truancy 
3. Testing for a driver’s license (a family day may be used) 
4. An absence not listed under “valid reasons for missing class” (above) and not 

previously approved by the Head of Upper School. 

In accordance with Alabama state law, which applies to all independent schools in the state of 
Alabama, when a student accrues five (5) unexcused absences from school, written notice will be 
given to the student’s parent(s) or guardian(s) and disciplinary action will be taken.  If the 
parent(s) or guardian(s) fails to rectify the absenteeism, the Houston Academy administration is 
required by law to report said absenteeism to the appropriate local governmental authorities. 
Code of Alabama (1975) §16-28-3 

All questions regarding attendance requirements should be directed to the Head of Upper School.  
In the event of communication problems or differences of opinion between home and school, the 
school reserves the right to categorize a particular absence. 

All students returning to school following an absence, regardless of the reason, must report to the 
office with a note signed by a parent or guardian, stating the reason for the absence.  Again, 
students and parents have 10 school days to provide evidence that an absence or tardy was 
excused. After 10 days, all absences and tardies are considered unexcused.  

In the event that a student’s absences are excessive or are jeopardizing his/her academic success, 
the school reserves the right to require a doctor’s excuse (not related to the student) in order for 
the missed days to be deemed excused. 

Homecoming attendants must attend school on the event day for a minimum of four periods.  
Athletes, cheerleaders, and Raiderettes must attend school all day on game day to be eligible to 
participate.  Juniors are dismissed at G period on the Thursday prior to Prom.  Seniors and 
juniors are released from school on the day of Prom. 

Pre-arranged	Absences	
The school’s vacations are generous in both number and length; therefore, Houston Academy 
expects parents and students to observe the dates specified on the school calendar.  Exceptions, 
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which are requested in advance, may be considered.  Only absences for which a Pre-Arranged 
Absence Form has been completed will be considered. 

The Pre-Arranged Absence Form may be obtained from the office.  The form must be approved 
by all of the student’s teachers and submitted to the Head of Upper School no less than one week 
(5 school days) prior to the absence.  The student should request all assignments from the 
teachers and make arrangements to make up, or take prior, any missed tests or quizzes.  Failure 
to submit the form and follow the procedures outlined above may result in unexcused absences 
and loss of academic credit for the days missed.  If a student’s academic standing is in jeopardy, 
a pre-arranged absence will not be granted. 

Checking	In/Out	
Students may not leave campus for any reason during school hours without parental permission.  
Students arriving late or leaving early must have parent’s permission and must sign in/out in the 
office.  All spaces on the sign in/out sheet must be completed, and someone in the office must 
initial the sheet. 

INCLEMENT	WEATHER	
In situations of early morning inclement weather, the school will notify radio station WOOF at 
99.7 and WTVY TV regarding plans for the day. Please tune in to one of these stations for 
instructions. The Alert Solutions Notification Service will also be implemented. 

MEDICATION	
No medication will be administered to a student without a parent’s written permission.  Written 
permission for prescription medication must include date, name of medication, dosage, and times 
to be administered. These medications must be given to the school counselor. At no time should 
a student have any medication, prescription or nonprescription, in his possession. 
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ADVISORY	
The advisory system is an integral part of life at the Upper School. Prior to entering the Upper 
School, all students are assigned a faculty advisor to serve as an advocate for each student and to 
help students navigate their time at Houston Academy. The faculty advisor will serve in that 
capacity for the student’s career at HA. 

Advisors are not counselors, and it should be clear than any and all socio-emotional issues 
should be referred to one of our professional, trained counselors. Advisors should, however, be 
the “go to” person on the faculty if a student needs academic guidance or help with a particular 
school issue.  The advisor serves a vital role in streamlining communication between the student 
and his/her classroom teachers, counselors, athletic coaches, club sponsors, parents and 
administration. Parents should feel free to contact the advisor whenever they feel the need. The 
Advisor will also accompany a student should a student be required to appear before the Honor 
Council or Disciplinary Committee.  

During the daily advisory period, students build relationships with their advisor through 
conversations about academics and programs fostering personal growth.  Each day, the students 
meet with their advisor to discuss academic progress and develop strategies to encourage 
academic success and to fully integrate as a member of the school community. They play a 
dynamic role in guiding students to become independent learners and active participants, and in 
developing leaders who enrich the school and wider community.  

Advisory meets each day from 9:45-10:00.  Students will report to their Advisory teacher’s room 
for announcements, etc. After Advisory time, students will have a break. Break is 15 minutes and 
is a time for students to have a snack, drink, socialize, and visit the restroom.  

LOCKERS	
Lockers must be rented at the beginning of the school year. The Dean of Students distributes 
lockers. Lockers should be locked during the day and after school. The school will not be 
responsible for items taken from unlocked lockers. Students must return their lock and locker in 
good order at the end of the year.  Failure to do so will result in a $10 fine. 

For security reasons, the locker area will be locked at 4:00 p.m. and opened at 7:00 a.m. Students 
may not call school personnel to come to the school to open the locker area after school hours.  
No exceptions will be made. The school reserves the right at any time to search lockers or cars 
on the school premises.   

Students are NOT allowed to use their car as a locker. Students should not carry all of their 
books in their backpacks, as it is unsafe and creates crowding in the classroom. Backpacks 
should be used, primarily for bringing items to and from school. 

STUDENT	ID	
Students are required to have a student ID, which is purchased at the beginning of the school 
year for $5 from the Student Government Association.  The ID will allow students to attend all 
home athletic events, not including playoffs, without charge. Student IDs can also earn students a 
discount at many businesses, museums, parks, etc.  
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TEXTBOOKS	
Tuition does not include the cost of textbooks and workbooks. Students may purchase their 
books from any Internet service that offers textbooks or from another student. The school 
supplies list and a list of textbooks required for each course offered are available on the website 
at www.houstonacademy.com 

PARKING	
Students who are licensed to drive may rent reserved parking spaces for $5 from Dean of 
Students.  Students who do not rent a parking space may not bring cars to school. If another 
student parks in your assigned space, please park in one of the three visitor spaces on either side 
of the flagpole in front of the school and report the violation to the front office or Mr. Hart. 
Students should not park in someone else’s space. 

Parents and visitors are asked to use the visitor parking areas in the front driveway and in the 
Lower School parking lot. Please do not park in a space on the Upper School side. 

CARS	
Students may not go to their cars during the school day without permission from a supervising 
teacher. All books, lunches, and other items needed for the day should be put in lockers upon 
students’ arrival on campus. Only seniors who have permission to go off campus during lunch 
and free periods or students who have checked out in the office are allowed to be in the parking 
lot or to move vehicles during the school day. Bringing a car on campus is a privilege. Any 
driving violation can result in the loss of this privilege. 

Students may not be in the parking lot during school hours except for arrival and/or departure 
from school. Seniors may NOT loiter in their cars when leaving or coming back to school from 
their lunch and/or free period. 

No student may leave campus for break. All students, including seniors, must attend advisory 
and all assemblies and pep rallies. 

PARKING	LOT	
The parking lot is school property.  Nothing should be in a car that is not allowed on campus.  
Students who go hunting before or after school are not allowed to have their weapons in their 
vehicles.  

LUNCH	
Students in grades 7-11 may not leave campus for lunch unless they are in the company of a 
parent or guardian.  The parent or guardian must sign the student out in the office in Flower Hall.  
Telephone permission is not acceptable.  The students must sign in at Flowers Hall upon 
returning to campus. 

Students may bring lunch from home or use the catering service provided by the school.  
Students will eat in Dunning Hall, at the picnic table area, or in the Upper School courtyard.  All 
trash should be put in the containers provided.  Trash is not to be left on the tables, floor, or 
around the picnic area.  No food or drink is permitted in classrooms, hallways, the library, locker 
room(s), the main office, or the gymnasiums without explicit permission.  Approved water 
bottles are the only exception.  In the interest of student safety, fast food delivery will not be 
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allowed. If you are a parent and delivering lunch, you must come through the office and leave 
the lunch in designated area in the lobby to be picked up by the student. 

Our school lunch service provides a convenient and nutritious lunch for students.  Lunch can be 
ordered online, and the menu change regularly so that students have a variety of choices.  We 
encourage parents to either take advantage of this service or to allow their student to pack a 
lunch. If students choose not to purchase lunch through the school lunch service, parents are 
strongly encouraged to have students pack their own lunch. This is an important step toward the 
independence and responsibility that we hope to foster at Houston Academy. We ask that parents 
restrict bring students lunch to special occasions and not something that happens regularly.  

WATER	BOTTLES	
Proper hydration is essential to efficient brain function and effective learning; therefore, students 
are strongly encouraged to drink water during the school day. Students may carry non-breakable, 
translucent (they can be colored but must be see-through) water bottles.  In order to be 
environmentally responsible, students are asked to use refillable bottles that can be refilled at 
water filling stations throughout the school. Refillable “Camelback” bottles are available for 
purchase at Raider Retail. No glass water bottles or soft-sided water bottles will be allowed in 
classrooms.  
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RAIDER	RETAIL	
Raider Retail (RR) is located in Dunning Hall and is staffed by HA PTO volunteers.  It is open 
Monday through Friday 9:30-12:30.  Houston Academy merchandise such as tee shirts, 
sweatshirts, shorts, hats, etc. can be purchased at Raider Retail.  HA tee shirts can be worn with 
jeans on spirit days in place of uniforms.  HA T-shirts and shorts are a requirement for Upper 
School PE.   

In addition to spirit wear merchandise, snacks and drinks are sold during upper school break and 
during all lunches.  There are healthy options available such as yogurt, cheese, fruit, and water in 
addition to routine snacks.  For convenience, parents may open accounts for the students, but 
cash is accepted as well.  Checks should be made out to HA PTO, and the responsible parent’s 
name and cell phone number should be provided.  A record is kept of what is bought and can be 
reviewed if desired.  Since time is very limited during break and lunch, the student’s name and 
items purchased are written down, and after peak periods, it is deducted from the account card.  
For this reason, it is impossible for volunteers to follow any special instructions or know if a 
student reaches a negative balance.  A volunteer will contact you by text when your child’s 
balance is depleted.   

All proceeds from spirit wear and snack sales are donated back to school in various ways.  RR is 
a great volunteer opportunity and a good way to meet fellow parents as well as become familiar 
with the students.   
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LIBRARY	POLICY	
The library is a resource center for the school instructional program, and the students are 
encouraged to use it.  In order to insure that students have equal access to the library facilities, 
guidelines must be followed. 

1. Responsible care of library materials is stressed to all students. 
2. Students may check out as many as 2 books for 2 weeks.  This number may be 

increased for special assignments.  At or before the end of the 2 weeks, the books 
must be returned to the library or renewed for another 2 weeks. 

3. Students who have overdue books at the end of the year will not receive their report 
cards until the library obligation is cleared. 

4. The library does not charge fines for overdue books, but it will assess students for 
damaged or lost books and/or media materials. 

5. Books are checked out on an individual basis. The student who checks out a book is 
responsible for returning it to the library. 

6. The computers in the library fall under the same guidelines as all other school 
computers. 

COPY	MACHINES	
Students may not use the school’s copy machines.  The librarian has a copy machine that 
students may use at a cost of $.25 per sheet. 

CHEWING	GUM	
Recent educational research suggests that chewing gum may enhance learning and test-taking 
proficiency. Given that teachers have primary responsibility for comportment in their own 
classroom, teachers may prohibit gum chewing in their rooms. It should also be acknowledged 
that gum may pose a safety issue in science laboratories and may be prohibited. Additionally, 
students may be prohibited from chewing gum if they dispose of it improperly or chew it at 
inappropriate times (e.g., during ceremonies). We believe, however, that if gum chewing is 
allowed, students will be more likely to dispose of it properly. 

SENIOR	OFF-CAMPUS	PRIVILEGES	
Seniors may leave campus at lunch and during their free periods.  Parental permission for this 
privilege must be on file in the office.  At certain times during the year, the counselor will make 
appointments for seniors during their free periods.  Failure to keep the appointment may result in 
loss of the free period.  Seniors who earn a quarter average below 70 must forfeit this privilege 
until the average is reviewed at the end of the following quarter.  Revoking this privilege may 
also be used as a disciplinary measure for other infractions. 

  



HA Upper School Handbook 

 
 

28 

VISITORS	
Parents, guests, and visitors must check in at the main office and receive a name badge to be on 
campus.  This badge should be worn for the duration of the visit.  Unauthorized visitors are not 
allowed on the campus.  No fast-food delivery will be allowed.  For the safety of our students, 
any parent delivering lunch to their child MUST check in through the front office. 

CELL	PHONES	
Houston Academy believes that authentic, personal communication is essential to both the 
educational and social environment of our community. Therefore, cell phones may not be used 
during break, homeroom, or lunch. Cell phones may only be used between bells (between 
classes, before and after lunch, before and after break, and after school). Otherwise, students 
must ask a school employee for permission to use their cell phones. Cell phones should be turned 
off during class time and may only be used in class with the explicit permission of the classroom 
teacher. Under no circumstance should a student use an electronic device or cell phone to take a 
picture of or record another student without his or her permission. Students are strictly prohibited 
from using social media during the school day.  

SCHOOL	TELEPHONE	
Students may use the phone provided for them in the office for brief communication and 
emergency calls. 

TECHNOLOGY	
All technology falls under the Acceptable Use Policy (AUP), which is signed by each student 
and each parent.   
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UNIFORM	DRESS	
Lands End is the official uniform provider for Houston Academy. Some uniform pieces may also 
be purchased at Sandra Jean Uniforms in Dothan. All shirts, bottoms, and outerwear must have 
the HA logo and must be purchased from either Sandra Jean or from Lands’ End. 

GIRLS’	7-12	
The following items are a part of Houston Academy’s Uniform Dress Code for girls: 

Shirts4	 Bottoms5	 Outerwear	
¾ sleeve Oxford Shirt Perfect Fit Chinos Pants Cardigan 

Active Polo Chino Shorts Fleece Pea Coat Cardigan 
Cap sleeve Mesh Polo Chino Skort Above Knee Cotton Cardigan 

Peter Pan Broadcloth Blouse Perfect Fit Stain Resistant Chino 
Pants 

Drifter Cardigan 

Long sleeve Interlock Polo Box Pleat Skirt Above Knee Fine Gauge Cardigan 
Long sleeve Feminine Fit Mesh 

Polo 
Box Pleat Skirt Top of Knee V-neck Drifter Sweater 

Long sleeve Knit Peter Pan Polo Box Pleat Skirt Below Knee V-neck Drifter Sweater Vest 
Long sleeve Knit Per Pan Ruffle 

Front Polo 
Plaid A-line Skirt Below Knee Blazer 

Long sleeve Oxford shirt Plaid Pleated Skirt Below Knee Girls’ Schoolboy Jacket 
Long sleeve Solid Interlock Polo Pleated Ponte’ Skirt Down Vest 

Long sleeve Solid Mesh Polo Solid A-line Skirt Below Knee T-100 Half-zip 
Short sleeve Interlock Polo Solid Pleated Skirt Below Knee T-200 Fleece Jacket 

Short sleeve Feminine Fit Mesh 
Polo 

 T-200 Fleece Vest 

Short sleeve Knit Peter Pan Polo  Squall Parka 
Short sleeve Oxford Shirt   

Short sleeve Peter Pan Ruffle 
Front Knit Polo 

  

Short sleeve solid Interlock Polo   
Short sleeve Solid Mesh Polo   

Girls’ Active Polo   
  

Other Approved items from Lands’ End include: 
• Solid Bike Shorts (for wear under skirts or jumpers) 
• Solid Ankle Length Leggings (for wear under skorts or skirts only) 
• Knit Leggings (for wear under skorts or skirts only) 
• Girls’ Jumper 
• Girls’ Plaid Jumper 
• Girls’ Cross Tie in Navy 
• Girls’ Wide Headband 
• Girls’ Double Headband 
• Girls’ Plaid D-ring Belt 

                                                
4 Starting in the 2016-17 school year, navy blue polos and long-sleeve shirts are no longer part of 
the HA dress code.  
5 Starting in the 2016-17 school year, navy blue bottoms are no longer part of the HA dress code.  
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• Girls’ Solid Cable Knee Socks 
• Girls’ Thin Braided Leather Belt 
• Plaid Necktie 
• Solid Necktie 

 
Girls’ General Guidelines: 

• Belts must be worn if belt loops are on the uniform. 
• Athletic shoes are acceptable.  Students may also wear Wallabee style or deck shoes, 

saddle oxfords, closed toe and closed heel flats, or Mary Janes only. 
• Tights, leggings, and knee socks must be solid in color (navy, gray, black, and white, 

only). 
• Socks with graphics are not allowed. 
• No article of clothing warn at school at any time may advertise drugs, alcohol, or contain 

any slogans or words that may be deemed inappropriate by the school administration. 
• No sweatshirt or sweatshirt material may be worn except on Raider Day. 
• Skorts, skirts and shorts should not be short or revealing. Skirts should reflect modesty 

and professionalism.  
• Shirt tails must be not extend below the hem of one’s skort, skirt, or short. 
• Solid white camisoles may be worn under uniform shirts. 
• Uniforms should be neat and clean.  Clothing with stains, holes, tears, fraying should not 

be worn at school. 
• Hats, caps, or other headgear are not permitted on campus at any time from arrival until 

dismissal. 
• Clothing should fit well, be modestly cut, and should not too tight or too baggy. 
• No cleavage should show, and the midsection must be fully covered, even when the arms 

are raised. 
• Distracting make-up, hair, or jewelry is not allowed. 
• Visible tattoos are not allowed. 
• All articles of clothing should be labeled with the student’s name. 
• No underwear should be visible at any time. 

 
The administration retains the right to determine if any article of clothing is inappropriate.  
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BOYS’	GRADES	7-12	
The following items are a part of Houston Academy’s Uniform Dress Code for boys: 

Shirts6	 Bottoms7	 Outerwear	
Active Polo Iron Knee Chinos Fine Gauge V-neck Sweater 

Long	Sleeve	Turtleneck Iron Knee Stain & Wrinkle 
Resistance Chinos 

Drifter Crew Sweater 

Long	Sleeve	Pinpoint	Shirt Iron Knee Blended Chinos Drifter Sweater Vest 
Long	Sleeve	Oxford	Shirt Pleated Iron Knee Stain & 

Wrinkle Resistant Chinos 
Drifter V-neck Sweater 

Long	Sleeve	Pattern	Oxford	
Shirt 

Blend Chino Shorts Fine Gauge V-neck Sweater 

Long	Sleeve	Solid	Interlock	Polo Stain & Wrinkle Resistant Chinos Fine Gauge V-neck Sweater Vest 
Long	Sleeve	Solid	Mesh	Polo Pleated Chino Shorts Hopsack Blazer 
Short	Sleeve	Oxford	Shirt  Down Vest 
Short	Sleeve	Solid	No	Iron	

Pinpoint	Shirt 
 T-100 Half-zip 

Short Sleeve Solid Interlock Polo  T-200 Fleece Jacket 
Short Sleeve Solid Mesh Polo  T-200 Fleece Vest 

Active Polo  Squall Parka 
 
Other approved items from Lands’ End include: 

• Boy’s Leather Belt 
• Boys’ Leather Braided Belt 
• Boys’ Reversible Belt 
• Plaid Necktie	

  

                                                
6 Starting in the 2016-17 school year, navy blue polos and long-sleeve shirts are no longer part of 
the HA dress code.  
7 Starting in the 2016-17 school year, navy blue bottoms are no longer part of the HA dress code.  
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Boys’ General Guidelines  
• Uniforms should be neat and clean.  Clothing with stains, holes, tears, or fraying should 

not be worn to school. 
• Belts must be worn if belt loops are on the uniform. 
• No sweatshirt or sweatshirt material may be worn except on Raider Day. 
• Shirts should be tucked in at all times. 
• Socks with graphics are not allowed. 
• Athletic shoes are acceptable.  Students may also wear Wallaby style shoes, deck shoes, 

saddle oxfords, or driver mocs. 
• Hats, caps, or other headgear are not permitted on campus at any time from arrival until 

dismissal. 
• Clothing should fit well, not too tight or too baggy. 
• Short sleeve, solid white, navy, or gray undershirts may be worn under uniform shirts. 
• Hair should be no longer than the top of the collar.  No “mohawks” or other distracting 

haircuts or hair colors are allowed. 
• No visible body piercing or tattoos are allowed. 
• All articles of clothing should be labeled with the student’s name. 
• Long pants are required for field trips and Awards Day. 
• No underwear should be visible at any time. 
 

The administration retains the right to determine if any article of clothing is inappropriate.  
 

RAIDER	DAYS	
Every Friday during the school year is designated as a “Raider Day.” On Raider Days students 
are allowed to dress out of uniform.  On these days, students may wear T-shirts, sweatshirts, or 
athletic jerseys issued through clubs, athletics, or PTO sales and blue jean capris or pants with no 
holes or fraying. Belts must be used if the pants have belt loops.  Shoes, outerwear, and 
everything else must follow dress code.  If students elect not to participate in Raider Day, they 
must wear the school uniform. 

During the football homecoming week, students will be allowed to participate by dressing out of 
uniform in each day of the week according to the designated theme.  Students attire should be 
appropriate and in good taste. 

For weekday games and competitions, team members may wear an official team “polo” or 
collared shirt.  

PHYSICAL	EDUCATION	
Students are required to wear Houston Academy T-shirts for all PE classes.  Shorts (which must 
be an appropriate length) may be purchased from Raider Retail.  No tank tops are allowed.  
Athletic shoes and socks must be worn.  
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DISCIPLINE	

CONDUCT	
The concept of respect is at the heart of Houston Academy’s expectations concerning the 
behavior of its students. As a college preparatory institution, Houston Academy wishes to create 
an environment in which all students may learn and in which students and teachers, regardless of 
their differences, feel comfortable. In fact, at the core of our mission as an independent school 
that seeks to prepare our students for responsible participation in a global society, we are 
inclusive and welcoming of all people, regardless of religion, race, creed, national origin, or 
socio-economic status. At Houston Academy, we embrace the diversity of our community and 
attempt to learn from our differences and build on our students’ and faculty’s individual 
strengths. In short, respect for each other’s rights and respect for our institution affirms the ethic 
central to our school’s culture and ethos.  

The discipline system is based on detentions, referrals, and recommendations from the Discipline 
Committee. The primary responsibility for classroom management lies with the teacher who may 
issue a detention for any violation of class guidelines. The issuing teacher will monitor the 
detention, and the Dean of Students will be notified. Detentions will be served before school, 
during break, or after school. A student will have one day’s notice so as to arrange transportation 
or to notify coaches. 

For repeated behaviors or more serious rule violations, the Dean of Students will meet with the 
student and all involved parties. The Dean will determine an appropriate response or decide to 
call a meeting of the Discipline Committee. Parents will be notified should the situation warrant 
more than a conversation between a student and the Dean. Should a meeting of the Discipline 
Committee be called, a recommendation of disciplinary action will be made to the Head of 
Upper School. The recommendation may include (in order of severity) detention, Saturday 
School, on-campus isolation (OCI), in-school suspension (ISS), off-campus suspension (OCS), 
or a student’s separation from Houston Academy.  

There are no academic punishments for disciplinary offenses at HA. That is, academic work 
missed during a disciplinary-related suspension may be made up for full credit. Honor offenses, 
which violate the integrity of an assignment/assessment, may result in a zero or reduced credit 
being assigned for that assignment/assessment.  

A student with a serious disciplinary infraction or with repeated disciplinary infractions may be 
placed on probation for a specified period of time. Probation means that further violations of the 
rules and/or Houston Academy Honor Code will more than likely result in that student’s 
separation from school. Separation from the School also may occur when a student’s behavior is 
so flagrant and/or repetitive as to be intolerable in the opinion of the Head of Upper School and 
the Headmaster. 

RESPECT/BULLYING	
As a school community, we aspire to maintain an environment where all members may work, 
study, and enjoy freedom from harassment or bullying of any kind.  Harassment may include, but 
is not limited to verbal abuse (oral or written); obscene or suggestive remarks; display of 
sexually explicit, demeaning, or offensive materials; or comments which are demeaning with 
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respect to race, religion, ethnic origin, physical characteristics or abilities, appearance, sexual 
orientation, or gender.  Actions considered to be bullying are any written, verbal, or implied 
communication that may be threatening, intimidating, or demeaning.  This also includes 
bystanders. These actions are prohibited at all times and in all circumstances (including 
communication on the internet, or social networking sites, via email, through text message, or on 
personal blogs), whether or not it originates on the Houston Academy campus. 

MINOR	INFRACTIONS	
The teacher has primary responsibility for the classroom environment and the coach has primary 
responsibility for the athletic environment. Therefore, teacher and coaches should handle 
disciplinary actions for minor infractions while students are under their supervision.  Minor 
infractions may include being tardy to class or school, failing to return notices or tests sent to 
parents, disobeying general classroom rules regarding behavior, disrupting class, congregating in 
the parking lot, sitting in cars during the school day, dressing out of uniform, or using cell 
phones/wireless electronics in unauthorized circumstances.  Minor offenses may become major 
after repeated occurrences.  The teacher who is referring the student for a minor infraction will 
handle detention.  School service is utilized as the primary form of detention. Additionally, 
seniors may be required to forfeit their senior privileges.  Saturday School will be assigned when 
additional consequences are necessary to help students comply with rules and policies.  Saturday 
School hours are from 8:00 a.m. until 12:00 p.m. on assigned dates. Discipline reports are sent to 
parents informing them of all infractions committed by their son/daughter. 

MINOR	INFRACTIONS	
1. Minor classroom misbehavior 
2. Missing assigned detention 
3. Inappropriate language 
4. Misuse of technology 
5. Driving violation 
6. Dress code violation 
7. Chewing gum in non-designated areas 
8. Food/drink in a non-designated area 
9. Misuse of cell phone 

MAJOR	INFRACTIONS	
For severe cases of misconduct during school activities, field trips, or athletic events, students 
may receive detention or other disciplinary action as deemed appropriate.  Committing any one 
of the following major infractions may result in removal from school related activities, trips or 
athletics probation, and/or suspension or expulsion. 

1. Possession or consumption of 
alcohol, tobacco, or tobacco products 

2. Possession or consumption of illegal 
or harmful drugs 

3. Possession of weapons (firearms, 
knives, fireworks, etc.) 

4. Fighting 

5. Willful destruction or vandalism of 
school, another student’s or school 
personnel’s property 

6. Sexual harassment  
7. Consistent minor infractions 
8. Lack of respect for faculty, 

administration, or other students 
9. Harassment/bullying of any kind 
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10. Leaving campus without permission 
11. Skipping school or class 

12. Any action deemed a major 
infraction by the Discipline 
Committee 

 

Suspensions may be academic or nonacademic.  Students who are on any kind of suspension will 
not be allowed to participate in school functions or athletic events on suspension days.  Students 
must be aware that they are representatives of Houston Academy on or off campus and as such 
are answerable to the school. 

DISCIPLINE	COMMITTEE	
The Discipline Committee is the representative voice of the Upper School community on all 
disciplinary matters. When a violation of school rules has occurred, the Dean of Students may 
refer the matter to the Disciplinary Committee meets with a student and his/her Advisor to 
determine the facts and to make a recommendation to the Head of Upper School. The 
Headmaster must approve any recommendations of suspension or separation. 

Membership/Eligibility	
The Discipline Committee consists of two seniors, two juniors and two sophomores, all elected 
from respective grade levels, and two faculty members who have volunteered to serve. The Dean 
of Students will select one student alternate. A student meeting with the Disciplinary Committee 
will be made aware of any change in the make-up of the Committee. 

To be eligible for election to the Disciplinary Committee, a student must have attended Houston 
Academy for the two previous semesters and maintained a minimum GPA average of 3.0. 
Students running for Discipline Committee must not have served a Saturday School, an ISS, and 
OCI, or an OCS in the previous two semesters. 

Elections will take place in the spring, and terms will be served beginning in the fourth quarter of 
the election year through third quarter of the following year. For the 2016-17 school year, 
elections will take place in August.  

The Disciplinary Committee will select a Chair, a Vice-Chair, and a Secretary from the elected 
members of the Committee. 

Members of the Student Government Association (SGA), the Honor Council, or class officers 
may not serve on the Discipline Committee. 

Duties	and	Responsibilities	
It is the duty of all members to be leaders and to set the example for the school community. If a 
member is brought before the Discipline Committee or the Honor Council and found to have 
committed an offense worthy of an ISS or an OCS, he or she will be removed permanently from 
the Committee. Disciplinary Committee will select another student to serve the remaining 
portion of the term. This student must meet all above requirements necessary to be elected to the 
Committee.  

The Dean of Students will call all meetings.  The Chair shall preside over these meetings.  
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The Vice Chair will assume the duties of the Chair shall in the event that the Chair is absent for a 
Disciplinary Committee Meeting.  

The Secretary of the Disciplinary Committee will keep a record of all decisions and will record 
those decisions as a part of a case log to be used by future Disciplinary Committees when 
determining precedent.  

 

COMPUTER	USE	POLICIES	
Houston Academy seeks to place the latest technological advances into the hands of skilled, 
active learners.  Providing Internet access to HA students promotes educational excellence by 
facilitating resource sharing, innovation, and research.  Responsibilities come with the use of the 
Internet.  It is, therefore, important that all parents are familiar with the school’s policies 
regarding use of the computers, which also includes all policies and procedures listed, and sign 
by parents and students in the Acceptable Use Policy (AUP). 

1. School computers are for educational use only.  Students may not play games 
using the computers at any time.  Music or videos may be played only when part 
of a teacher’s assignment (i.e. music added to PowerPoint presentation). 

2. Students may not send messages of any kind using school computers.  This 
includes the use of ICQ, AIM, Microsoft Messenger, all other chat software, and 
console messages. 

3. Food and drink are not allowed in the lab. 
4. Students may not install programs on a computer without specific permission 

from the Director of Technology or teacher.  No games, utilities, or plug-ins 
should be downloaded without permission. 

5. Students may not use school printers to print invitations, flyers, campaign 
information, game cheat sheets, or any other material deemed non-educational or 
inappropriate. 

6. Students are not to open, read, or alter another student’s work either on the 
computer or on the network.  Any attempt to copy another student’s work will be 
treated as cheating and/or plagiarism as addressed in the Student Handbook. 

7. If a student causes damage to the software configuration or the hardware of a 
computer, he/she will be liable for the cost of repair and/or replacement of the 
equipment. 

8. Students may not enter any area protected by a password unless authorized to do 
so. 
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HONOR	CODE	
An Honor Code, drafted by Houston Academy students and faculty and regulated by an Honor 
Council, was approved and implemented since the 1998 school year. 

Honesty is a fundamental principle upon which our society is based.  It is required to create the 
atmosphere in which friendship, scholarship, and trust can grow.  In the strictest sense, honor is a 
uniquely personal matter.  The Honor System cannot and will not force the student to become 
honorable.  It does, however, aid the student in realizing the benefits of integrity to the individual 
and to the academic community.   

The Honor System embodies the concept of personal honor in a framework of law and practice.  
The result is a system of conducting examinations, writing papers, and performing other 
academic endeavors with regard to individual honor and without faculty proctoring.  The system 
promotes trust between students and their teachers and peers.  The responsibility for maintaining 
the validity of academic work is placed on all students.  It is upon these goals and principles that 
the Houston Academy Honor Code is based.   

All Houston Academy Upper School students are expected to uphold specific standards of 
conduct: 

1. Students will exhibit honesty in all endeavors. 
2. Students will encourage active participation in the spirit and ethics of the Honor 

Code. 
3. At the end of each assignment, students will sign the following statement: 

 
“My signature affirms my honor.” 

Any infraction of the code will be referred to the Honor Council, which will serve as the 
mediator for the Honor Code. 

TYPES	OF	OFFENCES	
No document or set of procedures can cover every possible contingency, and not set of 
guidelines for conduct ensures that the standards of the school community will be upheld.  In the 
final analysis, good will, compassion, and common sense should guide in dealings with all 
students.  Any honor violation witnessed by a faculty member or student should be reported to 
the Dean of Students who will report it to the Honor Council. 

1. Plagiarism 
2. Cheating on Examinations 
3. Sabotage 
4. Falsification 
5. Lying 
6. Stealing  
7. Unauthorized use of another person’s property  

The Honor Council will not regard claims of ignorance, unintentional error, or academic or 
personal pressures as an adequate defense for violations of the Honor Code. 
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ORGANIZATION	OF	THE	HONOR	COUNCIL	
The Council will operate independently of all other student organizations and will consist of the 
following: 

• 5 Senior Representatives (the four Juniors from the previous year and one member 
elected at large) 

• 4 Junior Representatives 
• 4 Sophomore Representatives 
• 2 Faculty Advisors 

The Chief Justice, a senior, will be elected by majority vote of the elected Honor Council.  New 
students must wait one year before being eligible for the Council. 

PRELIMINARY	PROCEDURES	
Prior to any hearing, a preliminary investigation of any violation will be held.  After the 
investigation, the Head of Upper School will contact parents, and a trial date will be scheduled.  
The students and faculty advisors will work closely with the Head of Upper School to ensure 
confidentiality and to protect the rights of the student(s). 

STUDENT	RIGHTS	
All students have been given notice of this Honor Code by virtue of its publication.  Regardless 
of whether a student has actually read the handout or handbook, a student is charged with the 
knowledge of it.  Ignorance of rules is never a defense. 

Students who appear before the Honor Council will be granted certain rights: 

• They will be provided written statements describing the charges against them and their 
rights and responsibilities. 

• They will not have the nature or disposition of Honor Council proceedings appear on 
their transcripts.  If found guilty, the student will have the infraction placed in an Honor 
Council file. 
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TRIAL	
If the accused is found guilty, the Council through a majority vote will determine the 
consequences.  All consequences will be presented to the Head of Upper School and the 
Headmaster for final approval.  If there is a tie, the Chief Justice will vote to break the tie.  
Consequences may include, but are not limited to: 

• Detention:  The Council will specify the number of days. 
• Community service requirements:  The Council will specify the type and number of 

hours. 
• Alternatives:  The Council may recommend another suitable consequence, e.g., an 

approved apology, revocation of senior privileges, or Saturday school. 
• Academic consequences:  could result in a zero for an assignment, test, etc. 
• On-Campus Isolation (OCI) 
• In-School Suspension (ISS) 
• Off-Campus Suspension (OCS) 
• Separation from the school 
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UPPER	SCHOOL	COURSES	

9TH	GRADE	
• English Honors or CP 
• Geometry Honors or CP, Algebra I Honors or CP  
• Biology 
• World History II 
• Foreign Language I or II (French, Spanish, Latin, German) 
• Art CP 
• Physical Education 
• Chorus 
• Band 
• Journalism 
• Drama 
• Digital Media 
 

10TH	GRADE	
• English Honors or CP 
• Algebra II Honors or CP, Geometry Honors or CP 
• Chemistry I 
• 20th Century History Honors or US History CP 
• Foreign Language II or III 
• AP Music Theory 
• Art CP/Advanced Art 
• Computer Programming 
• Physical Education 
• Chorus 
• Band 
• Journalism 
• Drama 
• Digital Media 

11TH	GRADE	
• English Honors or CP; AP English Language & Composition 
• Algebra II Honors or CP or Pre-Cal Honors 
• AP Chemistry or Anatomy & Physiology Honors 
• AP US History, AP European History, Psychology 
• Foreign Language III or IV CP or Honors or begin a new language 
• AP Music Theory 
• Art CP/Advanced Art 
• Computer Programming/AP Computer Science 
• Physical Education 
• Chorus 
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• Band 
• Journalism 
• Drama 
• Digital Media 

12TH	GRADE	
• English Honors or CP, AP English Literature & Composition  
• Algebra II Honors or CP, Advanced Algebra, Trigonometry/Analysis Honors, Pre-Calculus, 

CP Calculus, AP Calculus, AP Statistics 
• Economics/Government/AP European History/Psychology 
• Physics Honors/Physical Science 
• Foreign Language IV Honors or AP 
• AP Music Theory 
• Art CP/Advanced Art 
• Computer Programming/AP Computer Science 
• Physical Education 
• Chorus 

SEMESTER	ELECTIVES		(subject to student demand and teacher availability) 

• Digital Media (PE substitute) 
• Driver Education (summer only) 
• Agility and Fitness 
• Drama 

Year Electives (subject to student demand and teacher availability) 

• Art 
• Advanced Art 
• Computer programming CP or AP 
• Band (PE substitute) 
• Chorus (PE substitute) 
• Journalism (PE substitute) 
• Psychology 
• Television Broadcast 

 

COURSE	DESCRIPTIONS	
English	
There is required summer reading in each English class.  

English	9	CP	(1.0	unit) 
This course focuses on grammar, vocabulary, literature, and composition.  Students study 
literature of various genres.  The development of the extended essay is stressed in composition.  
(EN 9CP) 
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English	9	Honors	 
This honors level course offers an accelerated study of grammar, vocabulary, literature, and 
composition.  Students pursue an in-depth study of literature.  Writing skills are emphasized in 
the development of the extended essay. (EN 9H) 

English	10	CP	 
This course takes a comprehensive look at grammar with emphasis placed on applying the 
students’ study of grammar in writing.  Emphasis in composition is on the personal narrative 
essay, the formal essay of literary analysis, and creative writing in other genres.  An individual 
writing portfolio is begun and vocabulary development is continued.  Various genres in 
American literature provide material for critical reading and writing. (EN 10CP) 

English	10	Honors		
This accelerated course takes a comprehensive view of grammar and stresses the application of 
grammar in writing.  Emphasis in composition is on the personal narrative essay, the formal 
essay of literary analysis, and creative writing in other genres.  An individual writing portfolio is 
begun and vocabulary development is continued.  The honors level offers a more in-depth and 
expansive look at the various genres in American literature.  (EN 10H) 

English	11	CP		
This course presents a chronological study of British literature from the Anglo-Saxon Age 
through Elizabethan Age.  Students read major selections from each period.  This course also 
includes a review of basic grammar and writing skills.  Development of the individual portfolio 
includes expository essays and a required formal research paper during the third quarter. (EN 
11CP) 

English	11	Honors		
This advanced course presents a chronological study of British literature from the Anglo-Saxon 
Age through the 17th Century Age.  Students read major selections from each genre.  
Vocabulary study and student essays are based on the selected reading.  The development of the 
individual portfolio includes several expository essays and a required formal research paper 
during the third quarter.  (EN 11H) 

Advanced	Placement	(AP)	English	Language	&	Composition		
This advanced course presents a chronological study of British literature from the Anglo-Saxon 
Age through the 17th Century Age.  Students read and analyze major selections from each genre.  
Essays will be assigned on selected reading with emphasis on nonfiction.  The development of 
the individual portfolio includes several expository essays and a required formal research paper 
on a literary topic.  Emphasis is placed on preparation for the required English Language and 
Composition AP test given in May.  (EN 11AP) 

English	12	CP		
This course consists of surveys of British, American, and World literature and composition.  
Students complete a survey of major works in each unit with an emphasis on reading 
comprehension and vocabulary.  The composition unit is an introduction to college essay 
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writing, including personal narrative, comparison/contrast, and persuasive papers.  A research 
paper on a literary topic is required in the third quarter.  (EN 12CP) 

English	12	Honors		
Senior honor students complete courses in British, American, and World literature and 
composition.  Students read works in each genre; vocabulary and essay assignments are based on 
works read.  The composition unit is an introduction to college essay writing, including personal 
narrative, comparison/contrast, and persuasive papers.  A research paper on a literary topic is 
required in the second semester.  (EN 12H) 

Advanced	Placement	(AP)	English	Literature	&	Composition		
Advanced Placement English for seniors consists of surveys of British, American, and World 
literature.  Students read major works in each genre and respond with analytical essays.  In 
addition, composition introduces college essay writing, including personal narrative, 
comparison/contrast, and persuasive papers.  A research paper on a literary topic is required in 
the second semester.  AP students also read and write extensively in preparation for the AP 
Literature and Composition exam in May.  (EN 12AP) 

Teacher selected novels are assigned for summer reading in all English courses. 

History	&	Social	Science	
There is required summer reading in each history class.  

World	History	II		
This course completes the study of world history beginning with the European Renaissance 
through the present.  The study of current events is an integral part of the course.  (WHII CP) 

U.S.	History	CP	
This course surveys America’s colonial period to contemporary times.  Students are expected to 
acquire an in-depth knowledge of the major political, social, cultural, economic, and diplomatic 
themes of American history.  Through the study of current events, students gain an 
understanding of the relevance of the past to their daily lives.  Research skills are emphasized.  
(US CP) 

Advanced	Placement	(AP)	U.S.	History	
This college-level survey course is geared specifically toward the Advanced Placement United 
States History Test.  It covers American history from the earliest known records to the present, 
with special attention to social and political trends, themes, and movements.  Extensive reading, 
including assigned summer reading, and weekly written assignments are required.  Class 
discussion and debate are essential; analytical skills, therefore, are stressed.  Tests modeled after 
the AP test are administered regularly, and review sessions are scheduled as needed, particularly 
during the second semester. (US AP) 

20th	Century	History	Honors	
Learning history is much more than simply memorizing facts.  It is also discovering 
relationships, interpreting evidence, and connecting past to present.  This course puts students on 
the battlefield, in the unemployment line, and at the shuttle launch.  Students become participants 
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in, not just spectators of, our history.  Students who take this course will take US AP before 
graduation.  (20C H) 

American	Government	
This semester course examines in depth the current American political system on the local and 
national level.  Attention is directed to the study of the Constitution and the respective branches 
of government.  Essay writing and critical thinking skills are broadened.  (GV CP) 

Economics	
Usually paired with Government, this course introduces the various economic systems and 
theories with an in-depth analysis of America’s free enterprise system.  It provides the students a 
broad introduction to the study of macroeconomics with an emphasis on contemporary problems 
and consumer economics.  (EC CP) 

Psychology	
This elective introduces students to such areas as biophysical, cognitive, and abnormal. Students 
are challenged to relate psychological concepts to their own lives and to evaluate various 
methods of research.  (PY CP) 

Advanced	Placement	(AP)	European	History	
This advanced college level survey course for juniors and seniors is a survey of European history 
from the Renaissance to the present with an emphasis upon major political, economic, social, and 
cultural trends.  Students have the opportunity to develop critical thinking and essay writing 
skills while preparing for the College Board Advance Placement exam in the spring.  (EH AP) 

Teacher selected novels are assigned for summer reading in all History courses. 

Mathematics	
Algebra	I	CP	
Prerequisite: PA – This course is a course in fundamental algebraic concepts.  Primary emphasis 
is placed on working with real numbers, solving and graphing linear open sentences, simplifying 
rational expressions, and solving quadratic equations.  Applications should be integrated into all 
topics.  (ALI CP) 

Algebra	I	Honors	
Prerequisite: PA – This is a more intense study of Algebra I.  Irrational numbers are introduced 
and more challenging problems are assigned.  Students taking this class in the 8th grade will 
receive high school credit and .5 quality point. (ALI H) 

Geometry	CP	
Prerequisite: AL I – The basis of this course is traditional Euclidean geometry with emphasis on 
logical thinking, proof writing, and algebraic applications.  Right triangle trigonometry is also 
introduced.  (GE CP) 

Geometry	Honors	
Prerequisite: AL I – This honors class offers a more intense study of the traditional Euclidean 
geometry.  Emphasis is given to more difficult problems involving several concepts.  Plane 
coordinate geometry is also included. (GE H) 
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Algebra	II	CP	
Prerequisite:  AL I – This course is a continuation of subject matter introduced in Algebra I.  It 
covers standard Algebra II topics such as the quadratic formula, completing the square, irrational 
and complex numbers, matrices, and determinants.  Emphasis is on the application of algebraic 
concepts and deductive reasoning to problems of increasing difficulty.  (AL II CP) 

Algebra	II	Honors	
Prerequisite:  AL I – As a more in-depth and intense study of Algebra II, this course includes 
polynomial functions, quadratic relations and systems, exponents, and logarithms.  Problem 
solving is emphasized.  (AL II H) 

Advanced	Algebra/Trigonometry	
Prerequisite: AL II – This course is designed to prepare students for successful work in college 
mathematics.  The first semester includes algebra topics including functions, permutations and 
combinations, logarithms, rational exponents, sequences and series, and the binominal theorem.  
The second semester consists of a thorough study of circular and trigonometric functions, polar 
coordinates, and vectors.  (AA/TR CP)    

Pre-Calculus	
Prerequisite:  AA/TR CP – This course provides a thorough preparation for the study of calculus, 
discrete mathematics, and other related courses.  Traditional topics from college algebra, 
trigonometry and analysis are included.  Theory is emphasized. (PC CP) 

CP	Calculus	
Prerequisite:  Honors TR/AN or PC – Topics include the limit of a function; the derivative of 
algebraic, trigonometric, exponential, and logarithmic functions; and the definite integral.  
Applications of the derivative are covered in detail, including approximations of error using 
differentials, maxima and minima problems, and curve sketching using calculus.  There is also a 
brief review of selected pre-calculus topics at the beginning of the course.  (CA CP) 

Advanced	Placement	(AP)	Calculus	AB	
Prerequisite: Honors TR/AN – This course covers the topics listed in the Calculus AB syllabus 
by the Advanced Placement Program of the College Board.  Topics include limits along with 
calculation and applications of derivatives and integrals.  The Advanced Placement exam is 
required in the spring. (CAAB AP) 

Advanced	Placement	(AP)	Statistics	
The AP Statistics course is equivalent to an introductory, non-calculus-based college course in 
statistics. The course introduces students to the major concepts and tools for collecting, 
analyzing, and drawing conclusions from data. There are four themes in the AP Statistics course: 
exploring data, sampling and experimentation, anticipating patterns, and statistical inference. 
Students use technology, investigations, problem solving, and writing as they build conceptual 
understanding. 
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Science	
Biology	
The biology program is designed to provide students with a solid background in preparation for 
freshman level college biology.  With the major emphasis on molecular biology, the students 
gain experience in lab procedures and the use of lab equipment as they participate in units 
covering cytology, biochemistry, genetics, microbiology, botany, and zoology. (BI CP) 

Anatomy	&	Physiology	
This advanced course provides students with an overview of the anatomy and physiology of the 
human body.  All organ systems are covered.  Speakers from the medical field, animal 
dissections, and discussions of current health issues make up a large part of class time.  (A/P CP) 

Chemistry	I	
The curriculum for this course, which roughly parallels that of freshman level college chemistry, 
introduces the students to the fundamental principles of chemistry.  The major emphasis is on 
problem solving techniques using moles.  Significant time is spent in the laboratory learning 
basic qualitative techniques.  (CH1 CP) 

Advanced	Placement	(AP)	Chemistry	
This is an advanced chemistry class.  Major emphasis is placed on nomenclature, reaction 
mechanisms, and laboratory skills.  This class has a mandatory, separate lab class that follows it 
in the schedule.  This is used periodically for a study hall.  (AP CH) 

Physics	Honors	
This course includes the traditional physics curriculum with heavy emphasis on equation 
derivatives and problem solving techniques.  Approximately 15% of the class time is spent in the 
laboratory.  The study of physics has proven especially helpful to students who are 
science/engineering oriented. (PH H) 

Physics	CP	
College Preparatory Physics is the study of the way the universe works.  Conceptual 
understanding of the subject will be emphasized.  The topics covered will include motion, forces, 
gravity, energy, and momentum.  The course may also include a study of heat, fluids, waves, 
sound, light, optics, electricity, magnetism, and/or atomic structure.  The CP Physics student will 
achieve a firm grasp of the fundamental laws of nature, in addition to real world problem solving 
skills, which will be useful in any course of study he/she chooses.  Classroom activities will 
include laboratory experiment, classroom discussions/lectures, readings, and assessment 
activities. 
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World	&	Classical	Languages	
French	Ia	
This	course	introduces	students	to	French	language	and	culture	worldwide	as	they	develop	
basic	listening	comprehension,	speaking,	reading,	and	writing	skills.		Classroom	and	
homework	activities	include	story-telling	and	singing,	reading	simple	novels,	audio-visual	
programs,	and	textbook/workbook	exercises	to	facilitate	basic	vocabulary	and	grammar	
acquisition	and	allow	comprehension	of	sentences	using	present,	futur	proche,		passé	
composé,		imparfait,	and	the	literary	past	tense	passé	simple.		Written	and	spoken	
expression	focuses	on	simple	sentences	using	the	present,	near	future,	and	the	past	tenses.		
Emphasis	is	on	the	100	most	common	words	in	French.		Students	are	invited	to	participate	
in	extra-curricular	cultural	opportunities	as	they	arise.	
		
French	1b		
In this course, students continue studying worldwide French language and culture as they 
improve listening comprehension, speaking, reading, and writing skills.  Classroom and 
homework activities include story-telling and singing, reading simple novels, audio-visual 
programs, and textbook/workbook exercises to facilitate basic vocabulary and grammar 
acquisition and allow comprehension of sentences using present, futur proche,  passé composé,  
imparfait, and the literary past tense passé simple.  Written and spoken expression focuses on 
simple sentences using the present, near future, and the past tenses.  Emphasis is on the 100 most 
common words in French.  Students are invited to participate in extra-curricular cultural 
opportunities as they arise.  

French	I  
This course introduces students to French language and culture worldwide as they develop basic 
listening comprehension, speaking, reading, and writing skills.  Classroom and homework 
activities include story-telling and singing, reading simple stories and novels, audio-visual 
programs, and textbook/workbook exercises to facilitate basic vocabulary and grammar 
acquisition and allow comprehension of sentences using present, futur proche,  passé composé,  
imparfait, and the literary past tense passé simple.  Written and spoken expression focuses on 
simple sentences using the present, near future, and the past tenses.  Emphasis is on the 100 most 
common words in French.  Students are invited to participate in extra-curricular cultural 
opportunities, such as the Alabama French Convention, as they arise 
French	II  
Students continue studying worldwide French language and culture as they improve listening 
comprehension, speaking, reading, and writing skills.  Classroom and homework activities 
include story-telling and singing, reading simple stories and novels, audio-visual programs, and 
textbook/workbook exercises to review and expand on vocabulary and the grammatical 
structures studied in French I using present, futur proche,  passé composé,  imparfait, and the 
literary past tense passé simple.  Students learn more complex grammatical structures using all 
past, present, and future tenses, and they begin the study of the conditional and subjunctive 
moods.  Written expression focuses on more complex sentences using the verb tenses and moods 
studied.  Spoken expression focuses on simple conversation.  Emphasis is on the 200 most 
common words in French.  Students are invited to participate in extra-curricular cultural 
opportunities, such as the Alabama French Convention, as they arise. 
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French	III	CP		
Students continue studying worldwide French language and culture as they improve listening 
comprehension, speaking, reading, and writing skills.  Classroom and homework activities 
include story-telling and singing; reading stories, novels, and literary selections; audio-visual 
programs; and textbook/workbook exercises to review and expand on vocabulary and 
grammatical structures studied in French II using all past, present, and future tenses as well as 
the conditional and subjunctive moods.  Supplementary videos, audio recordings, and 
Francophone websites are used extensively.  Written expression focuses on more complex 
sentences and paragraphs using the verb tenses and moods studied.  Spoken expression focuses 
on extended conversation and simple presentations.  Emphasis is on the 300 most common 
words in French.  This course also introduces students to the art of translation.  Students are 
invited to participate in extra-curricular cultural opportunities, such as the Alabama French 
Convention, as they arise. 
 
French	III	Honors	
French III Honors moves at an accelerated pace and offers an in‑depth study of French language 
and culture as well as an introduction to French literature.  Students continue studying worldwide 
French language and culture as they improve listening comprehension, speaking, reading, and 
writing skills.  Classroom and homework activities include story-telling and singing; reading 
stories, novels, and literary selections; audio-visual programs; and textbook/workbook exercises 
to review and expand on vocabulary and grammatical structures studied in French II using all 
past, present, and future tenses as well as the conditional and subjunctive moods.  Supplementary 
videos, audio recordings, and Francophone websites are used extensively.  Written expression 
focuses on more complex sentences and paragraphs using the verb tenses and moods studied.  
Spoken expression focuses on extended conversation and simple presentations.  Emphasis is on 
the 300 most common words in French.  This course also introduces students to the art of 
translation.  Students are invited to participate in extra-curricular cultural opportunities, such as 
the Alabama French Convention, as they arise. 
 
French	IV	Honors		
This course moves at an accelerated pace and offers an in‑depth study of French language, 
literature, and culture.  Students continue studying worldwide French language, literature, and 
culture as they improve listening comprehension, speaking, reading, and writing skills.  
Classroom and homework activities include story-telling and singing; reading stories, novels, 
and literary selections; audio-visual programs; and textbook/workbook exercises to review and 
expand on vocabulary and grammatical structures studied in French III using all past, present, 
and future tenses as well as the conditional and subjunctive moods.  Supplementary videos, audio 
recordings, and Francophone websites are used extensively.  Written expression focuses on more 
complex compositions such as emails, letters, and essays using the verb tenses and moods 
studied.  Spoken expression focuses on in-depth conversation and polished presentations.  
Emphasis is on the 400 most common words in French.  This course also introduces students to 
the art of translation.  Students are invited to participate in extra-curricular cultural opportunities, 
such as the Alabama French Convention, as they arise. (FRIII CP) 
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Advanced	Placement	(AP)	French	Language	
Students prepare for the Advanced Placement examination in French Language.  They study a 
wide range of vocabulary topics in depth and master French grammar.  Students perfect the four 
language skills of listening comprehension, speaking, reading, and writing through extensive 
practice, both in class and at home.  A college-level grammar text, the AP text, cultural readings, 
videos, and cassettes with dialogues are used as instructional materials.  The students will be 
invited to participate in extra-curricular opportunities as they arise.  (FRIV AP) 

Latin	I	
Students begin studying the basic grammar structures including first, second, and third 
declension nouns, the four conjugations of verbs in all six tenses, and both voices.  An important 
component of the class is the study of Roman history and culture and its influence on 
government, law, medicine, art, literature, and religion.  The students develop their reading, 
listening, and writing skills in Latin and in English.  An emphasis is place on derivatives, 
grammar, vocabulary, SAT and ACT vocabulary and general test taking skills.  Latin I is an 
accelerated version of Latin Ia and Ib. 

Latin	II	
This course completes the study of Latin fundamentals including the rest of noun, pronoun, 
adjective declensions, and the subjunctive verb mood and its uses.  It also focuses on difficult 
grammatical construction, irregular forms, and complex sentences.  Emphasis is placed on 
analysis of forms and understanding of syntax.  (LAII CP) 

Latin	III	
The course focuses on translation of Roman authors with a review of forms and an emphasis on 
forms, understanding of syntax, and technically proficient translation.  Authors include Livy and 
others.  (LAIII CP) 

Latin	III	Honors	
This course offers more translation, Cicero, and other authors as offered in the textbook.  It 
covers the same basic material as Latin III CP but at a faster rate.  It includes more supplemental 
material and more advanced grammatical structures like conditionals. (LAIII H) 

Latin	IV	Honors	
Prerequisite: at least a B in Latin III – The students will survey Latin literature by reading texts 
in Latin as well as in translation.  Possible authors include Vergil, Cicero, Caesar, Sallust, 
Catullus, and Ovid.  Translations of works of these and other authors, historical background, 
literary and rhetorical devices are also studied.  This course should give the students a general 
feel for Latin literature and its influence on later literature.  (LAIV H) 

 

AP	Latin		
The AP Latin course focuses on the in-depth study of selections from two of the greatest works 
in Latin literature: Vergil’s Aeneid and Caesar’s Gallic War. The course requires students to 
prepare and translate the readings and place these texts in a meaningful context, which helps 
develop critical, historical, and literary sensitivities. Throughout the course, students consider 
themes in the context of ancient literature and bring these works to life through classroom 
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discussions, debates, and presentations. Additional English readings from both of these works 
help place the Latin readings in a significant context. The AP Latin class prepares the student for 
the AP Latin exam given at the end of the year.  The class is intensive, focusing exclusively on 
materials covered in the exam.  (LAIV AP) 

Latin	V	
The prerequisite for this independent study is at least Latin IV with a B- overall average and 
permission of the administration and instructor.  This class will focus on an in-depth study of a 
particular author or authors of interest to the student.  (LAV IS) 

Spanish	I	
Students are introduced to the Spanish language and culture and the development of basic 
listening comprehension, speaking, reading, and writing skills.  Classroom activities, audiovisual 
programs, and textbook exercises provide basic vocabulary acquisition and allow expression in 
the present tense indicative mood, the immediate future tense, and the preterite tense. (SPI CP) 

Spanish	II	
Students continue to study Hispanic culture, and they review and expand on vocabulary and 
grammatical structures studied in Spanish I.  This course places increased emphasis on 
developing speaking and writing skills as proficiency in listening and reading comprehension 
improves.  Students learn more complex sentence structures using past, present, conditional, and 
future tenses, and they begin the study of the subjunctive mood.  (SPII CP) 

Spanish	III	CP	
Students continue to study Hispanic culture as they refine the speaking, writing, listening, and 
reading comprehension skills previously acquired.  Students learn complex sentence structures 
using all tenses and moods, including the subjunctive.  Short literary and cultural readings 
provide insight into understanding other people.  Two condensed novels are read and discussed 
during the fourth quarter.  (SPIII CP) 

Spanish	III	Honors	
This honors level course offers an accelerated study of grammar, vocabulary, literature, and 
culture.  Conversation and composition skills are emphasized through oral presentations and bi-
weekly essays.  Two condensed novels are read and discussed during the fourth quarter.  (SPIII 
H) 

Advanced	Placement	(AP)	Spanish	Language	
Students prepare for the Advanced Placement Examination in Spanish Language.  Students study 
vocabulary topics in breadth as well as depth and master advanced Spanish grammar.  
Concentration is focused on perfecting the four language skills of listening comprehension, 
speaking, reading, and writing through extensive practice, both in class and at home.  A college 
level grammar text, the AP text, cultural readings, videos, and cassettes with dialogues are used 
as instructional materials.  Students are required to read a novel the summer prior to taking the 
course.  (SPIV AP) 

German	Ia 
Students will begin to learn the geography (German speaking countries, capitals, main water 
bodies, neighboring countries, products), alphabet, greetings and introduction (formal, informal), 
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numbers, calendar, seasons, family, clock (formal and informal), grammar and the most common 
adjectives.  Culture and presentations on famous personalities, products, places, and events will 
also be a part of this class. 

German	Ib	
Students will explore the food, cooking (recipes) and eating, ordering, paying, Euros, shopping, 
professions/occupations, biographies of the German culture and people.  With more about culture 
and grammar with presentations on famous personalities, products, places and events.  

Computer	
Computer	Programming	CP	
Prerequisite: Algebra II – This course teaches basic programming skills using Java language.  
Other topics covered are computer history, flow charting, binary, and hexadecimal number 
systems. (CP CP) 

Advanced	Placement	(AP)	Computer	Science	
Prerequisite: Computer Programming CP – This programming course, a continuation of the 
Computer Programming course, teaches both basic and advanced programming skills using the 
Java language.  The AP exam is required. (CP AP) 

Digital	Media	
This course covers the basic principles, tools, and best practices for graphic design (1st semester) 
and web design (2nd semester). Graphic design students will learn how to edit photos, create 
posters and logos (1st semester). Web design students will learn how to design a basic website 
with HTML and CSS (2nd semester). No prior design experience is necessary. Projects are 
scalable to provide a challenge for students at any level of graphic or web design experience. A 
fee is required. This course can be taken as a single semester or full-year course. 

Fine	&	Performing	Arts	
Art	I	CP	
This course is a basic studio class that provides an introduction to a variety of media for lessons 
in drawing, painting, ceramics, sculpture, and printmaking.   A brief study of master works and 
architecture will be incorporated into the class.  (AR CP) 

Advanced	Art	(Levels	II,	III,	&	IV)	
The advanced level studio classes are designed to strengthen the students’ ability to work 
independently; to generate original art with an understanding of artistic integrity; to develop 
mastery in skills of drawing fundamentals; and to apply design principles.  Students may be 
required to prepare for some assignments outside of class.  Writing assignments will parallel the 
art production and at least one major museum visit will be offered.  Students must be 
recommended by the instructor for Art III and IV level classes (AdA CP) 

Advanced	Placement	(AP)	Studio	Art	
Studio Art will be offered to juniors who have completed two years of Upper School art classes.  
Students will have to complete assignments that meet criteria set in the AP Studio Guideline 
which includes preparing a portfolio comprised of 12 slides that reflect a fundamental 
competence in visual concerns and creativity; 12 slides that attest the student’s grounding in 
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visual principles and material technique; 5 works that demonstrate a synthesis of form, 
technique, and content.  The portfolio will be due May 1 and must be mailed to an AP art Panel 
for judging.  A fee is required.  AP Studio Art is the only AP course that allows a student to work 
toward development of a portfolio for more than one academic year.  As stated in the AP Studio 
Guideline students are expected to research art history, art styles, and a wide variety of art 
mediums.  Outside reading and assignment preparation will be required.  (SA AP) 

Drama	
There’s more to the theatre than acting, and there’s more to this class than emoting on stage.  For 
a semester students will explore the various facets of theatrical production, from selecting a play 
to critiquing a production.  Various experts will teach and demonstrate the principles of blocking 
action, applying stage makeup, building and dressing sets, and running sound equipment.  The 
class will take several field trips, occasionally during the evening, to observe auditions, 
rehearsals, and productions.  A culminating performance will showcase students’ achievements 
in all areas.  (DR CP) 

Chorus	
The Chorus is a performance-based group.  Classes are designed to give students knowledge in 
vocal technique and mechanics, music reading, music history, and performance practice.  
Students perform at various choral programs as well as District Festival, All State Solo and 
Ensemble Festival, and Peanut Festival Choral Competition. (CS) 

Band	
The Band is a performance-based group.  Students will receive group instruction on the standard 
band instruments.  Students must obtain their own instrument and method book upon approval of 
the director.  The school will provide larger instruments and sheet music.  During the first 
semester the band will play at all football games and will end the semester with a Christmas 
concert.  During the second semester the band will perform at District Festival, All State 
Festival, Solo and Ensemble Festival and will end the semester with a spring concert.  Other 
performances may be scheduled throughout the school year.  (BD) 

Physical	Education	
Recreational	Games	
Classes are designed to teach students the basic skills in lifelong recreational sports.  Learning 
teamwork and sportsmanship, as well as the rules of each sport, is an integral part of the 
program.  Ping Pong, Archery, as well as a variety of other sports will be included.  (R/G 7 8) 

Beginning	Agility	and	Fitness	
The physical education agility and fitness class is designed to introduce students to weight 
training, plyometric exercises, and coordination exercises; in order to improve motor & 
neuromuscular development.  This class will take place in the Student Activities Center in a 
rotating period. (A/F 7 8) 

Agility	and	Fitness	
The agility and fitness class is designed to help athletes reach their full potential.  Coaches 
incorporate activities to help improve agility, speed, and strength to enable our athletes to 
become the best that they can be.  (A/F) 


